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NOTICE TO DEAF AND HARD OF HEARING ICE DETAINEES 


If you are an individual with a qualifying disability, you may be entitled to a 
reasonable accommodation. Please indicate your request to a member of our staff for 

such consideration. 


To the extent provided by law, if you are deaf or hearing impaired and sign language is 
your primary method of communication, you may have the right to a sign language 
interpreter, if one is required for you to effectively communicate while at this facility. 


% 


If you have any qualifying disability and want to request an accommodation, please let us know. 


This facility is equipped with a Telecommunications Device for the Deaf (TDD). 



PLEASE REFER TO THE GROUP LEGAL RIGHTS PRESENTATIONS SECTION TO 
CONTACT OUR SOCIAL SERVICES DEPARTMENT TO ARRANGE TO USE THIS 

DEVICE. 


L_ Introduction 

You are currently being detained by the U.S Immigration and Customs Enforcement (ICE) Office of 
Detention and Removal Operations (DRO) at the Essex County Correctional Facility pending the outcome 
of your immigration removal case. It is our responsibility to ensure that you are housed in an environment 
that is safe and clean and that your daily needs are met while you are in ICE custody. 

This handbook will provide you with an overview of the general rules, regulations, policies and procedures 
that you are required to follow while in ICE custody. The handbook will also provide you with an overview 
of the programs and services available to you while residing in this ICE-approved facility. 

The Essex County Correctional Facility has inserted facility specific information for your use. We request 
that you become familiar with both this National ICE Detainee/Essex County Handbook, as you will be 
expected to comply with these rules while you are in custody. 

If you lose your copy of this handbook, you may request a replacement copy from the facility staff. 

The ICE Detainee handbook is on the Tablet. 


2._ Rights 

It is Essex County policy to treat ICE Detainees with dignity and respect, while maintaining a safe, secure, 
sanitary facility. To assist us in this goal, please cooperate with our staff in the following respects: 

1. Comply with directions given by staff members. 

2. Respect facility staff and other ICE Detainees. 

3. Respect government property, county/facility property and the property of other ICE Detainees. 

4. Maintain yourself, your clothing and your living area in a clean condition. 
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5. Address our staff by referring to their title and last name (i.e., Doctor Jones, Officer Smith, Nurse 

Clark), or by Mr., Mrs., or Ms. followed by their last name and maintain a minimum distance of at least 

three feet at all times. 

While you are in custody, you have the following rights: 

1. You have the right to be informed of the rules, procedures and schedules concerning the operation of 
the facility where you are detained. You have the right to be treated respectfully, impartially and fairly 
by all personnel and to conduct yourself in a responsible manner. 

2. Care, custody, control and treatment services shall be provided to all ICE Detainees in compliance 
with applicable state and federal penal codes. There shall be no discrimination on the basis of race, 
sex, sexual orientation, national origin, color, religion, economic status, political belief, reverse 
discrimination, age, or disability. Reasonable accommodations will be made for physically and 
mentally handicapped ICE Detainees. 

3. You have the right to freedom of religious affiliation and to voluntary religious worship that does not 
detrimentally affect others or the order and security of the facility. 

4. You have the right to reasonable care. You have the right to be held in acceptable conditions of con¬ 
finement, which include daily personal hygiene, nutritious meals, proper bedding and clothing, a 
regular laundry schedule, an opportunity to shower regularly, proper ventilation for warmth and fresh 
air, a regular exercise period, toilet articles and medical treatment. 

5. You have the right to receive visits from family members and friends, according to the facility’s rules 
and schedules. 

6. You have the right to legal counsel from an attorney by means of interviews and correspondence, at no 
cost to the U.S. government or Essex County. 

7. You have the right to unrestricted and confidential access to your attorney and the courts by corre¬ 
spondence. 

8. You have the right to use law library reference materials to assist you in resolving legal problems. You 
also have the right to receive help, when it is available, through a legal assistance program. Documents 
requiring notary public services may be provided upon appropriate request. In order to request notary 
services requests must be submitted to the Ombudsperson via social services. 

9. You have the right to a wide range of reading materials for educational purposes and for your own 
enjoyment. 

10. You may have the right to participate in a work program, depending on your Detention location and 
classification level. 

11. You have the right to a formal written grievance process. 

12. You have the right to an administrative hearing before an immigration judge, depending on 
the particular facts and circumstances of your case. Alternative removal proceedings (as 
authorized by statute) may be used to detennine your status in the United States. Should you 
have any questions in these areas, you should discuss them with your deportation officer. 

13. You may be authorized for release on bond until your scheduled administrative hearing. 

14. You have the right to apply for political asylum if you believe that you could be persecuted 
in your native country because of your race, religion, or nationality, your membership in a 
particular social group, or your political opinions. 

15. You have the right to request voluntary departure, if statutorily eligible, prior to a hearing. 

If voluntary departure is granted, you waive your right to have your case presented at a 
hearing. 

16. Each facility must provide you with a list of rules regarding the operation of the facility where you are 
detained. The facility must also provide you with reasonable information regarding all of the subjects 
covered in this handbook relating to non-security related operations of that facility. 

17. You have the right to protection from personal abuse, corporal punishment, unnecessary or 
excessive use of force, personal injury, disease, property damage, and harassment. 
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You have the right to interpretive services for essential communication. If you do not 
understand the language of this Handbook, the ECCF shall provide a translator or access to 
interpreter services as soon as possible for the purposes of communication and orientation. 

3._ Responsibilities 

While you are in custody, you have the following responsibilities: 

1. You have the responsibility to have a working knowledge of these rules, regulations, procedures and 
schedules and to follow all orders from staff. 

2. It is your responsibility to follow and adhere to the institutions rules regarding clothing. 

3. You have the responsibility to respect ECDOC property and the property of others. 

4. You have the responsibility to conduct yourself in a responsible and respectful manner. 

5. It is your responsibility not to waste food, to follow the laundry and shower schedules, maintain clean 
and neat living quarters, and to seek medical care as needed. 

6. You have the responsibility to recognize and respect the rights of other religious groups and/or beliefs. 

7. It is your responsibility to obtain your own tray during meal time. The housing unit officer shall be 
notified if ICE Detainees are not able to retrieve their trays. 

8. It is your responsibility to perform housekeeping duties as directed by a housing unit officer. 

9. You are responsible for all unifonns, bed sheets, towels, mattress issued and for the return of these 
items during release. 

10. It is your responsibility to ensure that cells are not left open or used excessively. Limitations on the 
number of times you are permitted to access your cell is detennined at the officer’s discretion. 

11. You are responsible to take prescribed medication as directed by medical personnel. 

12. It is your responsibility to maintain high standards concerning sanitation and disposing of refuse. This 
facility provides regular pest and/or vennin control via a professional exterminator. You are 
responsible for assisting in these ongoing efforts by limiting the amount of commissary items, personal 
materials, etc. kept in your living area. 

13. You are responsible to submit to searches of your person and property at any time. 

14. It is your responsibility to conduct yourself properly during visits and to not accept or pass contraband. 

15. It is your responsibility to obtain the services of an attorney. 

16. Presentation of your case and consultation with your attorney is your responsibility. 

17. It is your responsibility to use resources according to the prescribed procedures and 
schedule, and to respect the rights of other ICE Detainees using those materials. 

18. It is your responsibility to use these materials for personal benefit, without depriving others 
of their equal rights to the use of those materials. 

19. You have a responsibility to take advantage of work opportunities and activities that may 
help you live more successfully within the facility and the community. You are expected to 
abide by the regulations governing the use of such activities. 

20. It is your responsibility to arrange methods of payment for your bond /bail. 

21. It is your responsibility to refrain from any type of sexual harassment. Sexual harassment 
includes but is not limited to: consensual advancement, unwanted sexual advances, gender 
harassment, seductive behavior, requests for sexual favors, sexual bribery, sexual coercion 
and other verbal or physical contact of a sexual nature. Indecent exposure, placing or 
showing sexually explicit pictures, cartoons or drawings where they may be visible to any 
person is prohibited. 

22. It is your responsibility to act responsibly and follow the rules of the facility and lawful 
instructions of the staff. The failure to follow these rules and instructions may result in 
disciplinary action being taken against you, as necessary, to ensure the order and security 
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of the facility. ICE officers will visit all housing units weekly. You should discuss any 
issues of concern with those officers. You should have a reasonable expectation that they 
will respond appropriately to your request for infonnation or assistance. 

23. It is your responsibility to prepare and submit the proper forms requesting consideration for 
political asylum in the United States. 

24. It is your responsibility to inform an ICE officer that you request voluntary departure. 

25. ICE Detainees are prohibited from using flammable, toxic and caustic materials unless as directed 
by an officer and after receiving proper training. 

4._Prohibited Acts 


The following activities are prohibited and constitute major or minor violations as described in “Chapter 

Sixteen: Disciplinary Process.” 

1. ICE Detainees are prohibited from leaving their cell doors open or having them blocked in any 
fashion. 

2. ICE Detainees are prohibited from “popping” (opening) any food-port or manipulating any ECCF 
locking device. 

3. ICE Detainees are prohibited from passing the designated (yellow) lines beyond the officer’s desk. 

4. ICE Detainees are prohibited from advancing closer than three (3) feet to any staff member. 

5. Tampering with, or taking any property from a staff member’s desk will be considered a 
major violation of the rules and regulations. 

6. At no time will any ICE Detainee exert or be allowed to exert authority over any other ICE Detainee 
or group of ICE Detainees. 

7. ICE Detainees are not allowed in any unauthorized housing unit, donn, cell, bed or hu nk or area. 

8. You must sleep in your own assigned cell/dormitory and bunk. 

9. ICE Detainees are prohibited from entering, reaching or leaning into another ICE Detainees’ cell for 
any reason. 

10. ICE Detainees are not permitted to be near or to pass anything under access doors or through food- 
ports. 

11. ICE Detainees are not permitted to have their food-ports open unless they are opened by the officer. 

12. ICE Detainees are prohibiting from being loud and boisterous and will not use vulgar or abusive 
language. 

13. ICE Detainees shall not approach within three (3) feet from any window leading to floor control or 
hallway. ICE Detainees shall not bang on the glass, stand near it or communicate with ICE Detainees 
on other housing units via “mouthing, hand signs or any other form of communication.” 

14. ICE Detainees shall not participate in unauthorized gatherings or meetings. 

15. Sitting, leaning, standing, or loitering on stairs or behind stairs, or on the mezzanine (upper level), 
visiting area, behind rail, pillars or any other unauthorized area is prohibited. No objects of any type 
may be hung from rails or placed on stairs. The stairwell will not be blocked at anytime. 
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16. ICE Detainees shall not place their feet, clothing or any other item on the housing balcony railings or 
furniture. 

17. Loitering around any shower stall is strictly prohibited; it is not a meeting place or a guard post. It is 
an area that shall be afforded strict privacy from other ICE Detainees. ICE Detainees found to have 
“bodyguards” may be subject to placement in Involuntary Protective Custody. 

18. All ICE Detainees shall be fully clothed upon entering and exiting the shower. Only one ICE Detainee 
is allowed in a shower stall at a time. 

19. Use of cell intercoms, where applicable, is only for urgent matters such as medical or safety concerns. 

20. ICE Detainees are not permitted to cover, hang, or attach blankets, sheets, towels, clothing, or any 
other item to walls, windows, bunks, air vents, doors or light fixtures anywhere within the ECCF. 
Adequate lighting and unobstructed vision must be maintained for officers at all times throughout the 
facility. 

21. Exterior windows will not be blocked or shaded in any manner. 

22. Clothes lines are not permitted in the housing units. ICE Detainees may use the washers and dryers, 
where applicable, in the housing laundry room for underwear and other personal items. Uniforms, bed 
sheets, pillowcases and blankets shall not be washed in the unit laundry rooms but in the main jail 
laundry. 

23. Drawing, writing, or otherwise defacing anything within the facility is strictly prohibited. 

24. ICE Detainees are prohibited from wearing blankets or sheets outside of their bed/ bunk or cell. 

25. Wave caps (do-rags) may be worn only in housing unit cells or within your dormitory. 

26. ICE Detainees shall not remove chairs from the dayrooms to use in cells, in the recreation areas, or on 
the balconies. 

27. ICE Detainees shall not sit on stacked dayroom chairs or save chairs for other ICE Detainees. 

28. ICE Detainees shall not take or consume food or snacks in the recreation areas nor misuse the 
recreation equipment. 

29. ICE Detainees are prohibited from hording food in their cells or hu nk s. Food items served at meal 
time must be consumed at the time of the meal or discarded immediately thereafter. 

30. Storage of commissary food that can be consumed within one week is pennitted with in your assigned 
cell or dorm, any other edible is unauthorized. You must keep your original receipts as proof of 
purchase for retention of all commissary items. 

31. During lock down time no items will be passed from cell to cell, this includes the housing unit 
workers. 

32. Softbound books, magazines and letters in your cell will be strictly controlled and excessive materials 
will be confiscated. 

33. ICE Detainees shall not have plastic bags or garbage bags in cells or bu nk areas. 

34. Radios, headphones, magnets, batteries are not pennitted inside the facility. 

35. Only medically cleared ICE Detainees assigned as kitchen workers are permitted in the unit pantry and 
they are the only ICE Detainees authorized to handle food. The pantry area is only used to serve 
precooked food and hot water; all other forms of cooking are prohibited. 
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36. ICE Detainees found to be “cooking” may have their commissary privileges suspended or subjected to 
other appropriate disciplinary action. 

37. ICE Detainees shall not ask or harass the housing unit officer(s) for ICE Detainee worker assignments. 

38. Trafficking and trading services or items within ECCF is prohibited. 

39. ICE Detainees shall not transfer ownership of any item. 

40. Gambling of any fashion will not be tolerated in ECCF. 

41. Alcohol and narcotics are strictly prohibited within ECCF. 

42. Only ICE Detainees assigned as laundry workers are permitted in the unit laundry room. 

43. ICE Detainees shall not engage in sparring or martial arts and other horse-playing activities. 

44. Indoor exercise such as sit-ups and pushups are allowed provided they are done in the day room. The 
tables in the day room, the stairs, bunks, railings or other items or fixtures in the housing unit or dorm 
are not to be used to assist in any exercise. Under no circumstance will issued items be altered to 
produce homemade weights; No homemade exercise equipment will be allowed. 

45. ICE Detainees will not remove ANY posted infonnation from bulletin boards. 

46. ICE Detainees are not permitted to have any housing unit tools, chemicals and hazardous substances in 
their cells or bunk area. 

47. AT NO TIME is anything to be flushed down the toilets except normal body waste. Using toilets as 
trash cans to flush garbage, food, clothing materials, commissary items and contraband is prohibited. 

Destruction or the failure to return county property is prohibited. The cost of destroyed and unreturned 

property may be charged to personal accounts. Damage to county property may lead to disciplinary and or 

criminal charges. Further, all work credits and earned good time may be forfeited. 


All prices are subject to change without notice to include, but not be limited to: 


ICE Detainee uniform shirt 

$9.83 

Dust pan 

$1.20 

ICE Detainee uniform pant 

$13.42 

Mop bucket/ Mop ringer 

$100.00 

Orange jumper 

$9.59 

Mop 

$3.75 

Lime green/pinkjumper 

$9.95 

Deck brush handles 

$0.87 

Shower slippers 

$1.36 

Deck brush head 

$1.71 

Blanket 

$5.10 

Push broom handles 

$1.32 

Towel 

$0.70 

Push broom head 

$12.00 

Sheet 

$1.40 

Straw broom 

$3.13 

Pillow 

$7.17 

Toilet brush 

$1.64 

Pillow case 

$3.20 

Plunger 

$11.25 

Mattress 

$57.95 

Food measurement spoon 

$4.15 

Wristband 

$5.00 

Barber trimmers 

$115.00 

Plastic drinking cup 

$1.00 

Barber clippers 

$137.00 

Water carnbro 

$121.00 

Law library computer 

$800.00 

Plastic food tray 

$2.18 

Law library printer 

$300.00 

Plastic chair 

$37.95 

Food-port lock 

$275.00 

Plastic ICE Detainee storage bin 

$14.45 

Plastic ICE Detainee garbage can 

$5.13 
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5. _ Initial Admission 

Upon your arrival at the Essex County Correctional Facility, you will undergo intake processing by a 

facility officer. In general, you can expect the intake processing procedures to occur as follows: 

1. The processing officer will retain your clothes, personal property, valuables and money for safekeeping. 
The facility is will provide you with itemized receipts for all of your clothing, personal property, 
valuables and money. It is important that you retain these receipts to claim your property, money and 
valuables when you are released. 

2. Identity documents, such as passports, birth certificates, etc., will be inventoried and then given to an 
ICE official for placement in your official immigration file. Upon the conclusion of your removal case, 
ICE will make every effort to return your documents. In the interim, you may request that your 
deportation officer provide you with a copy of any of your identity documents. 

3. Facility staff will identify the type of items that you will be permitted to retain when you arrive for 
intake processing. For example, you will be allowed to retain legal documentation necessary for your 
immigration case or, at a minimum, be allowed access to your case material as needed. You will be 
allowed to keep some personal items with you. 

4. You will be provided a secure bag for storage of your valuable personal items. Your clothes shall be 
placed in a hanging bag for storage. ICE is not responsible for the loss of your personal items that you 
do not store. No personal items can be attached to the bunk, wall, or windows. No personal items can be 
left on windowsills. 

5. You will be provided with clothing that is appropriate for the climate where you are detained. 

6. You will be provided with personal hygiene items (e.g., toothbrush, comb). If you need to replace any 
of your personal hygiene items at a later time, you must request replacements from your housing unit 
officer(s) or purchase them from the commissary. 

7. You will be able to request writing material, pen/pencils and envelopes for your personal use. 

8. You will undergo a thorough medical examination conducted by approved medical examiners within 14 
days after your arrival. Medical staff will also conduct a pre-screening interview to assess your physical 
and mental health as part of the intake process. If you have any health conditions that require immediate 
attention from a medical provider, please inform our staff during your intake processing. If you prefer, 
you may request to speak directly with medical staff about your health concerns. Any information you 
provide to our medical staff cannot be shared with non-medical staff and will be treated with strict 
confidentiality. 

6. _ Legal File or A-File 

ICE maintains an immigration legal record, commonly called an A-file, for each individual ICE Detainee. 
The A-file contains a summary of all legal transactions and documentation pertaining to your case, 
including, but not limited to: identification cards, photos, passports and immigration history. If you require 
access to the documents maintained in your A-file, you will need to submit a Privacy Act Request Form 
from your deportation officer. 
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7. _ Detention File 

A detention record is maintained by the facility for each individual in custody. The detention record 
includes such documents as: 

• Facility disciplinary actions; 

• Behavior reports; 

• Receipts for funds, valuables and property; 

• ICE Detainee’s written requests, complaints and issues; 

• U.S. government responses; and 

• Special housing unit records. 

8. _ Classification 

Upon your arrival, Essex County personnel will conduct an assessment of your records to ensure that you 
are placed in an appropriate setting within the facility. This assessment will provide you with a specific 
“classification level” based on criminal behavior, criminal convictions, immigration history, disciplinary 
record, current custody status and any other information considered relevant to determining the most 
appropriate custody level. Your designated classification level will ensure that you are placed in the 
appropriate housing unit with other ICE Detainees of comparable classification characteristics. 

A. Classification Status 

1. Utilizing objective classification guidelines, the following major status categories are established: 

a. Males : maximum, medium, and minimum 

b. Females : maximum, medium, and minimum 

c. ICE Detainees with Special Needs 

(Substance abuse, medical, mental health, physically handicapped 
and persons with communicable diseases); and 

d. Juveniles. 

2. Within the major status categories, the following degrees of classification are made: 

a. Sentenced to state prison; 

b. Pre-trial ICE Detainees with major charges; 

c. Trial ICE Detainees with lesser charges 

d. County-sentenced prisoners; 

e. ICE Detainees requiring disciplinary detention; 

f. ICE Detainees requiring administrative segregation; 

g. ICE Detainees requiring protective custody; and 

h. Federal hold. 

3. No ICE Detainee shall be segregated because of race, color, creed, or national origin. 

4. The classification of ICE Detainees in the categories above may be modified based on the direct 
observation and supervision of individual ICE Detainees, and in such instances each classification 
decision shall be fully documented. 

B. N.J.A.C. 10A:31-22.2 Code on Separation of ICE Detainees 

The following types of ICE Detainees shall be maintained separately in so far as space pennits: 

1. Male and female ICE Detainees; 

2. Aggressive and passive/dependent ICE Detainees; 

3. ICE Detainees with special problems, such as alcoholics, sex offenders, drug addicts, etc., and ICE 
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Detainees who do not have such problems; 

4. Physically or mentally ill ICE Detainees and healthy ICE Detainees; 

5. Serious offenders and less serious offenders. 

ICE Detainee classification levels are as follows: 


Level 1 Classification 

• May not be co-mingled with Level 3 ICE Detainees. 

• May not include any ICE Detainees with a felony conviction that included an act of physical 
violence. 

• May not include any ICE Detainees with an aggravated felony conviction. 

• May include ICE Detainees with minor criminal records and nonviolent felonies. 

Level 2 Classification 

• May not include any ICE Detainee whose most recent conviction was for any offense listed 
under the "HIGHEST" section of the severity of offense guideline. 

• May not include any ICE Detainee with a pattern or history of violent assaults, whether 
convicted or not. A pattern is considered established for purposes of this guideline when an 
arrest record reveals two or more arrests in a five-year period for assault where force was 
used against another person with the intent to commit bodily injury. 

• May not include any ICE Detainee convicted for assault on a correctional officer while in 
custody or where a previous institutional record suggests a pattern of assaults while in 
custody. 

Level 3 Classification 

• May be reclassified to Level 2 only based on institutional behavior, provided items under 
number 2 above do not apply (ICE Detainee must be in custody for a minimum of 60 days 
before reclassification). 

• Level 3 ICE Detainee shall not be assigned work duties outside their assigned living units. 

Level 3 detainees 

• Are considered a high-risk category, 

• Require medium to maximum security housing, and 

• Are always monitored and escorted. 

• May not be co-mingled with Level 1 ICE Detainee. 

Appeal of Classification 

A classification status may be appealed by a written request for review to the classification officer. The 
decision of the classification officer may be appealed to the warden or his designee by presenting in writing 
the reason a change in classification is desired. A written response shall be given within two working days. 

Classification Review 

If you have been in custody thirty (30) days or more, you may request a review and re-assessment of your 
custody classification level. 

Reclassification 

Failure to follow rules and regulations within a facility may result in changes to your custody classification 
level. If staff determines that you were engaged in misconduct while in ICE custody, ICE and the facility 
will initiate an immediate review of your current classification. This could result in your housing assignment 
being changed. If at any time you are placed into a segregation unit, your classification assignment will be 
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reviewed prior to your release back into the general population. 

9._ Inspections of Persons and Property 

Upon admission, you will be subject to a search of your body and your property. Facility personnel will 
conduct this search. Searches are also routine requirements when entering the housing units or when leaving 
the visiting area after a visit. Routine unannounced searches of the facility, ICE Detainees and property will 
be conducted as necessary. Strip searches may be conducted as deemed necessary when the facility has 
reasonable suspicion to believe that the ICE Detainee may be concealing a weapon or other contraband. 

All searches are used as a means of interdicting contraband and ensuring safe and sanitary conditions in the 
facility. Searches are not intended to be punitive in nature. 

You may not refuse to be searched. It is your responsibility to follow the instructions given to you by the 
staff Failure to follow lawful, legal direction may result in disciplinary or criminal action being taken 
against you. Refusal to be searched may also result in your segregation from the general population and 
placement into an isolation cell to ensure your safety and the safety of others. 

Release of property to other persons: 

• ICE Detainees may designate persons to pickup property that cannot be properly stored or that the ICE 
Detainee does not want to be stored at the facility. To accomplish this, the ICE Detainee must complete 

a “Property Release Form.” 

• Property can be picked up between 8:00 a.m. and 5:00 p.m. daily. Persons seeking to pickup personal 
property will present proper identification to the Property Officer. 

• The Property Officer will ascertain whether the individual seeking to pickup the property has been 
authorized. 

• If the pickup is authorized, the property will be turned over after the individual picking up the property 
has signed a receipt identifying each item to be picked up. This receipt will be attached to the ICE 
Detainee’s inventory receipt that is maintained in the Property Storage Unit, and the ICE Detainee’s 
property inventory will be amended to reflect the release of items. 

Excess Property: 

To prevent overcrowding and related storage problems ICE Detainees are encouraged to send “soft” (not 
illegal or dangerous) contraband to a third party of his or her choosing. 

• The facility may make shipping arrangements for a ICE Detainee requiring such help and shall assume 
the cost if the ICE Detainee cannot afford postage. 

• If an ICE Detainee does not provide an appropriate mailing address within thirty (30) days, the facility 
may make reasonable accommodations to store the property until the ICE Detainee’s removal or 
release. Ordinarily the amount stored may not exceed forty (40) lbs. 

• If an ICE Detainee does not provide an appropriate mailing address or is unable to pay the postage, the 
facility administrator may dispose of the property in accordance with the Detention Standard on 
Contraband, after providing the ICE Detainee with written notice. 

• When personal property is shipped, staff shall prepare an inventory record and maintain a copy in the 
ICE Detainee's detention file. 

Lost or Damaged Property: 

All procedures for investigating and reporting property loss or damage shall be implemented as follows. 
The ECDOC shall have and follow a policy for loss of or damage to properly receipted ICE Detainee 
property, as follows: 
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• Claims for lost or damaged property should be made when discovered to the Housing Unit Officer(s). 

• A ICE Detainee being transferred, released, or removed from the country with a property claim shall be 
allowed to initiate the claim before leaving the facility. The facility administrator shall forward the 
result of the claim to the claimant’s forwarding address (provided upon admission or in conjunction with 
the claim). 

• The senior facility administrator, or designee, shall process all ICE Detainee claims for lost or damaged 
property promptly; 

• The official deciding the claim shall be at least one level higher in the chain of command than the 
official investigating the claim; 

• The facility shall promptly reimburse ICE Detainees for all validated property losses caused by facility 
negligence; 

• The facility may not arbitrarily impose a ceiling on the amount to be reimbursed for a validated claim. 

Use of funds for Legal Services: 

• An ICE Detainee with funds in his/her account can access those funds for any purpose they authorize 
(including paying for legal services while being detained). A signed letter is required to utilize funds for 
purposes other than commissary ordering or phone calls. Such a letter can be given to the Ombudsman for 
submission to the business office. 

Claiming Funds after Normal Business Hours: 

• Upon release, transfer or removal from the facility after normal business hours, ICE Detainees will be 
verbally told their options for claiming funds during the release process. ICE Detainees will be given the 
option to return to the facility lobby during normal business hours to pick-up their funds in check form, or 
to have their funds mailed to them. If you choose to have the funds mailed, an ICE Detainee Disbursement 
of Funds Option Form must be completed. That form is then submitted to the business officer for 
processing and checks are mailed as soon as possible. 

10. _ Contraband 

Items considered to be detrimental to the safe and orderly operation of the facility are prohibited and 

considered to be “contraband.” Contraband items include, but are not limited to: 

1. Any item, article or material found in the possession of or under the control of an inmate 

which is not authorized for retention or receipt that can effect the safe and orderly operation of the 
facility; 

2. Any item, article, or material found within ECCF or on facility grounds which has not been 
issued by the facility or authorized as permissible for retention or receipt; 

3. Any item, article or material found in the possession of, or under the control of visitors within 
the facility or on facility grounds which is not authorized for receipt, retention or importation; 

4. Any item, article or material which is authorized for importation, retention or receipt byDepartment 
personnel, inmates/ICE Detainees, contract employees or visitors but which is found in an excessive 
amount or altered from it’s original form. An amount shall be considered excessive if it exceeds any limit 
stated in ECDOC policy or exceeds any reasonable safety, security, sanitary or space considerations. Such 
contraband is commonly referred to as “soft contraband” which includes, but is not limited to, “nuisance” 
items that do not pose a direct and immediate threat to safety but have the potential to create dangerous or 
unsanitary conditions in the facility based on the quantity; and/or 

5. Any article which may be harmful or presents a threat to the secure, orderly operation of the Essex 
County Correctional Facility. These articles are examples of “hard contraband” which includes but is not 
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limited to:: 

a. Guns, firearms, ammunition, explosives or weapons of any type 

b. Knives, tools or other implements which can be construed as an aid to escape that are not 
provided in accordance with ECCF regulations. 

c. Hazardous or poisonous chemicals and gases 

d. Unauthorized medications or suspected Controlled Dangerous Substance (CDS) 

e. Medicines dispensed or approved by ECCF but not consumed or utilized in the manner 
prescribed 

f. Intoxicants, including, but not limited to, liquor or alcoholic beverages 

g. Currency and stamps 

h. Electronic communication devices that can be used to make unauthorized photographs or 
audio or audio-video recording of inmates, staff or government property; (examples shall 
include, but not be limited to, cellular telephones, cameras, personal digital assistant, mp3 or 
audio device, e-mail deceive, text messaging, computers, facsimile, printers, two-way radios 
and pagers; or the batteries, plugs, cords or wires used to operate them).. 

i. Any item which could be used to disguise or alter the appearance of an ICE Detainee. 

j. Any article of clothing or item for personal use or consumption which has not been cleared 
first through the Intake process or purchased from commissary. 

k. Any information that poses or threatens the security and the orderly running of the institution. 

Promoting, introducing and possessing contraband into the ECCF is a violation of the ECDOC 
disciplinary guidelines, the New Jersey Criminal Code 2C:29-6 Im plements for Escape; Other 
Contraband , and N.J.S.A. 10A:31-8 Security and Control and violators may be subject to penalties 
pursuant to those guidelines. 

You are responsible for ensuring that you are not in possession of any item that can be considered 
contraband and for knowing the rules regarding contraband items. 

11. _ Identification Wristbands 

1. All ICE Detainees shall receive a photo identification wristband during the intake process. 

2. Wristbands must be worn on the wrist at all times as applied at intake. 

3. Tampered, altered or removed wristbands will be rendered useless for identification purposes; 
they shall be confiscated and will result in disciplinary action. 

4. Swapping the identification with another ICE Detainee may also result in disciplinary and/or 
criminal action. 

5. You must present your identification wristband during, but not limited to, emergency situations, 
dispensing of prescribed medications, distribution of commissary, meals, upon arrival at 
programs, visitation, during counts, upon entering/leaving a housing unit, upon release from the 
facility, and for all other general identification purposes or as ordered by staff. 

6. Should you become incapacitated, wristbands are a medical necessity for identification 
purposes. 

7. You must present your identification wristband to any officer and/or staff member upon request. 

8. You will be held responsible for keeping your wristband in good order. 

9. Wristbands will be inspected each shift during count. 

10. Officers and staff will randomly check wristbands to insure that bands are present and have not 
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been tampered with. 

11. Damaged wristbands will be replaced. 

12. ICE Detainees shall be charged with the cost of the replacement ($5.00) when it is being 
replaced for any reason other than normal wear and tear. This cost is subject to change without 
notice. 

It will minimally be considered a Major Charge (.101 Escape, .102 Attempting or planning an 
escape) to remove, turn the outside in, damage, and/or alter any identification wristband or 
information contained thereon. 

12. _ Property 

Unauthorized Property 

Any item can be considered to be contraband when possessed by a ICE Detainee or visitor within the facility 
without authorization from the staff. You must obtain pennission in advance to possess any item, even if the 
type of item is generally allowable in your facility. Staff may limit the quantity of any items, even if the type 
of item is approved. Any item that is generally pennissible for ICE Detainees to possess can become 
unauthorized if it is altered without permission or used in an inappropriate manner. Excess items, altered items 
or misused items may be discarded in accordance with facility policy and procedure. 

Authorized Property/Items Permissible for Retention 

Property that ICE Detainees may maintain during their incarceration is as follows: 

1. Prescription eye glasses; 

2. Dentures and prosthetic devices approved by medical staff; 

3. Hearing aids approved by medical staff; 

4. Two pairs of approved footwear; 

5. Six pairs of socks; 

6. Six sets of underwear; 

7. Two commissary sweat suits; 

8. Food items purchased from the Commissary, that can be consumed within one week, maximum of fifty (50) 
items or ninety-five dollars ($95) worth of purchases; 

9. Wedding ring (unless deemed of significant value); 

10. Other items approved by the facility administrator; 

11. Toiletries, purchased from the Commissary or as provided by the county, limited to two of each item; 

12. Six softbound books or magazines (pornographic materials are prohibited); 

13. Religious and secular reading material (softbound), and correspondence: 

14. Legal documents and papers, including property receipts; 

15. USB Flash Drive 

16. Up to ten (10) photographs measuring 5” x 7” or smaller, which shall not be placed on the wall. Nude or 
sexually explicit pictures and Polaroid photographs are not permitted; 

17. Medication(s) authorized, prescribed and issued to ICE Detainees/ICE Detainees for Keep on Person 
(KOP), and; 

18. The following Department of Corrections issued items: 

a. One blanket; 

b. Two sheets; 

c. One pillow (when applicable); 

d. One pillow case (when applicable); 

e. One regular mattress or one mattress with integrated pillow; 
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f. Two sets of uniforms; 

g. Three sets of underwear; 

h. Three sets of socks; 

h. Three T-shirts; and 

i. One towel 


13. _ Segregation/Special Housing Unit (SHU) 

ICE detention facilities employ the following types of segregation to house ICE Detainees who require more 
intensive supervision: 

Administrative segregation is special housing for certain ICE Detainees who: 

• Are pending investigation and/or hearings for disciplinary violations; 

• Need medical observation; 

• Are pending a transfer or release within 24 hours; 

• Are a security risk; and/or, 

• Need protective custody. 

All ICE Detainees located in administrative segregation shall have their cases reviewed within three 
working days of being placed in administrative segregation, to determine the propriety of continued 
placement in the Special Housing Unit. If you remain in administrative segregation for seven days, a 
supervisor will conduct another review of your case to determine whether continued segregation is 
warranted. You may appeal the administrative segregation order or the review decision, in writing, to the 
facility administrator. 

Disciplinary segregation is a special housing unit for certain ICE Detainees who: 

• Are a serious disruption in general population; 

• Require secure physical confinement; and/or, 

• Have received a disciplinary sanction from the Institutional Disciplinary Panel. 

A case review will be conducted on each ICE Detainee placed in disciplinary segregation every seven days to 
ensure that the ICE Detainee is abiding by all rules and regulations and is offered showers, meals, recreation, 
etc. You may appeal the disciplinary segregation/RAP order or the review decision, in writing, to the facility 
Warden. 

Sick Calls: shall follow all the same procedures as ICE Detainees in general housing units The 
procedure is detailed in Section 20 Medical Care of this handbook. 

14. _ Disciplinary Process 

Many individuals have to share limited space inside the facility. It is extremely important that order and 
discipline be maintained. Order and discipline are not only for the benefit of the staff, but also for the safety 
and welfare of you and other ICE Detainees. While many problems can be resolved informally through 
counseling, disciplinary measures must occasionally be imposed. 

If you are facing possible disciplinary action involving a violation of an administrative rule, you have the 
right to due process, including the right to have any disciplinary matter resolved promptly. 

Every ICE facility will adhere to the following procedures to resolve your disciplinary matter fairly and 
quickly: 
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Administrative Violations 

If you are accused of committing a prohibited act, you must be given a copy of the incident report during the 
formal investigative process and not less than 24 hours before your appearance before the Institutional 
Disciplinary Panel. If the allegations are serious, you may be placed in a segregation unit for a temporary 
period. An official investigation will be started within 24 hours of the responsible supervisor being notified of 
the incident or allegations. 

After reviewing the report from the investigating officer, a supervisor may resolve the incident informally or 
forward it to the disciplinary panel, depending on the severity of the prohibited act and the information 
provided from the investigation. If the case is referred to a disciplinary panel hearing officer, the hearing 
will take place as soon as practical, but no later than seven days after the alleged violation, excluding 
weekends and holidays. 

The Institutional Disciplinary Panel is comprised of three staff members appointed by the facility admin¬ 
istrator. One of the three staff members serves as the panel chairperson. The panel should not include the 
reporting officer, the investigating officer, and any member of the referring unit, or anyone who witnessed 
or was directly involved in the incident. 

The disciplinary panel uses an established system of charges and sanctions for rule violations. The panel 
may render a verdict in your case using these charges and sanctions. The panel can reduce the charges if 
deemed appropriate. If you do not accept the panel’s verdict, you may use your right to appeal as listed 
below. 

Prior to referring the incident report to the disciplinary panel, you will be informed of your rights at the 
panel, both verbally and in writing. Your rights prior to appearing before the disciplinary panel include: 

1. The right to a written copy of the charges against you, at least 24 hours prior to appearing before the 
panel. 

2. The right to a full-time staff member of your choice who may represent you before the panel. 

3. The right to present documentary evidence and to call witnesses on your behalf provided that the use of 
witnesses before the panel does not compromise institutional safety. 

4. The right to remain silent. Your silence alone may not be used to support a finding that you committed 
a prohibited act. 

5. The right to be present throughout the disciplinary hearing, except during panel deliberations and when 
institutional safety would be jeopardized or compromised by your presence. 

6. The right to appear before the panel when they advise you of their decision, except when institutional 
safety would be jeopardized. Regardless if you are able to appear before the panel to receive their 
decision, you will be provided with a written notice of the panel’s decision that explains the basis of 
their findings. 

7. The right to appeal the decision of the panel to the facility administrator. You must file an Appeal Form 
within five days from the date when you are notified of the panel’s decision. 

A. Disciplinary Procedures 

1. Equitable and consistent ICE Detainee discipline shall be employed to ensure the maintenance of 
security and the orderly operation of the Essex County Correctional Facility. 

2. Rules, upon which ICE Detainee discipline is based, must be reasonable and evenly applied, and the 
action taken to determine an alleged infraction must be based on findings of fact. 

3. The sanction(s) for infractions shall not be imposed in any manner that violates the civil rights of a 
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ICE Detainee. The sanction(s) must be related to the infraction, and must be fairly applied to all ICE 
Detainees. 

4. All persons who supervise the activities of ICE Detainees shall receive sufficient training to ensure 
that these staff members understand the rules of ICE Detainee conduct, the sanctions available and 
the rationale for the rules. 

B. Disciplinary Rule Book 

1. The Essex County Correctional Facility has developed this detainee handbook/disciplinary rule book 
which includes 

a. All chargeable offenses; 

b. The schedule of sanctions; 

c. The disciplinary procedures; 

d. The disciplinary appeal process; and 

C. ICE Detainee Law Library Violation and Sanctions 

Punishment for any ICE Detainee law library infraction, such as damage to the law books or disruptive 
conduct, shall not ordinarily include denial of access to the ICE Detainee law library. 

D. Minor Violations and Sanctions Prohibited Acts - Minor 

.152 Destroying, altering or damaging government property or the property of another person. 

.206 Possession of money or currency ($50.00 or less) unless specifically authorized. 

.208 Possession of property belonging to another person. 

.209 Loaning of property or anything of value. 

.210 Possession of anything not authorized for retention or receipt by an ICE Detainee or not 
issued to him or her through regular correctional facility channels. 

.211 Possessing any staff member’s clothing and/or equipment. 

.212 Possessing unauthorized clothing. 

.213 Mutilating or altering clothing and bed linen issued by the county. 

.254 Refusing to work or to accept a program or housing pod assignment. 

.256 Refusing to obey an order of any staff member. 

.257 Violating a condition of any community release program. 

.301 Unexcused absence from work or any assignment; being late for work. 

.302 Malingering, feigning an illness. 

.303 Failing to perfonn work as instructed by a staff member. 

.304 Using abusive or obscene language to a staff member. 

.305 Lying, providing a false statement to a staff member. 

.351 Counterfeiting, forging or unauthorized reproduction or use of any document not enumerated in 
prohibited act *.352. 

.401 Participating in an unauthorized meeting or gathering. 

.402 Being in an unauthorized area. 

.451 Failure to follow safety or sanitation regulations. 

.452 Using any equipment or machinery which is not specifically authorized. 

.453 Using any equipment or machinery contrary to instructions or posted safety standards. 

.501 Failing to stand count. 

.502 Interfering with the taking of count. 

.601 Gambling. 

.602 Preparing or conducting a gambling pool. 

.603 Possession of gambling paraphernalia. 

.651 Being unsanitary or untidy; failing to keep one’s quarters in accordance with posted 
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standards. 

.652 Tattooing or self-mutilation. 

.701 Unauthorized use of mail or telephone. 

.702 Unauthorized contacts with the public. 

.703 Correspondence or conduct with a visitor in violation of regulations. 

.705 Commencing or operating a business or group for profits or commencing or operating a 
nonprofit enterprise without the approval of the director. 

.706 Soliciting funds and/or non-cash contributions from donors within or without the 
correctional facility except where pennitted by the director. 

.707 Refusal to keep a scheduled appointment with medical, dental, or other professional staff. 

.709 Failure to comply with a written rule or regulation of the correctional facility. 

.752 Giving money or anything of value to, or accepting money or anything of value from 
another ICE Detainee. 

.753 Purchasing anything on credit. 

.754 Giving money or anything of value to, or accepting money or anything of value from a 
member of another ICE Detainee’s family or another ICE Detainee’s friend with an 
intent to circumvent any correctional facility or institutional rule, regulation or policy or 
with an intent to further an illegal or improper purpose. 

.802 Attempting to commit any of the above acts, aiding another person to commit any of the 
above acts or making plans to commit any of the above acts shall be considered the same as 
a commission of the act itself. 

On-the-Spot Correction 

The immediate imposition of a sanction upon an ICE Detainee for a minor violation shall be referred to as 
On-The-Spot Correction. Written guidelines shall specify the minor violations that may be handled 

informally through their imposition. The following are authorized sanctions for On-The-Spot 
Corrections: 

1. Verbal reprimand; 

2. Loss of recreation privileges for a period of no more than five days; 

3. Up to four hours confinement to tier, room or cell; 

4. Loss of radio or television privileges for a period of no more than five days; and/or 

5. Confiscation. 

Minor violations must be reported in writing and forwarded immediately to the shift supervisor for 
review. The shift supervisor shall issue the ICE Detainee a copy of the report and afford the ICE 
Detainee the right to a conference before the imposition of any sanction. 

If the shift supervisor concurs with the written minor violation report, the On-The-Spot Correction 
sanction shall be imposed within 24 hours of the shift supervisor’s review. 

The shift supervisor may also dismiss the minor rule violation or upgrade the minor violation to a major 
violation. 

E. Major Violations and Sanctions Prohibited Acts - Major 


*.001 

Killing. 


*.002 

Assaulting any person. 


*.003 

Assaulting any person with a weapon. 


*.004 

Fighting with another person. 


*.005 

Threatening another with bodily harm or with any offenses against his ot 

her property. 

*.006 

Extortion, blackmail, and protection: demanding or receiving favors, 

money or anything of 
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value in return for protection against others, to avoid bodily harm, or under threat of 
informing. 

*.007 Hostage taking. 

*.008 Abuse/cruelty to animals. 

*.009 Misuse of electronic equipment not authorized for use or retention by an ICE Detainee such 
as, but not limited to a cellular telephone(s), two-way radios(s), other communication 
devices(s) and/or computer(s) and/or related device(s) and peripherals(s). 

* .010 Participating in an activity(ies) related to security threat group 

* .011 Possession or exhibition of anything related security threat group 

*.012 Throwing bodily fluid at any person or otherwise purposely subjecting such person to contact 
with a bodily fluid. 

*.013 Unauthorized physical contact with any person, such as, but not limited to physical contact 
not initiated by a staff member, volunteer or visitor. 

*.014 Unauthorized physical contact with any person with an article, item or material such as 
anything readily capable of inflicting bodily injury. 

*.050 Sexual Assault. 

* .051 Engaging in sexual acts with others. 

* .052 Making sexual proposals or threats to another. 

*.053 Indecent exposure. 

*.054 Refusal to register as a sex offender 

*.101 Escape. 

*.102 Attempting or planning escape. 

*.103 Wearing a disguise or mask. 

*.150 Tampering with fire, alarms, fire equipment or suppressant equipment. 

*.151 Setting a fire. 

*.153 Stealing (theft). 

*.154 Tampering with or blocking any locking device. 

*.155 Adulteration of any food or drink. 

* .201 Possession or introduction of an explosive, incendiary device or any ammunition. 

*.202 Possession or introduction of a gun, firearm, weapon, sharpened instrument, knife or 
unauthorized tool. 

*.203 Possession or introduction of any narcotic paraphernalia, drugs or intoxicants not prescribed 
for the individual by the medical or dental staff. 

*.204 Use of any prohibited substances such as drugs, intoxicants or related paraphernalia not 
prescribed for the ICE Detainee by the medical or dental staff. 

*.205 Misuse of authorized medication. 

*.207 Possession of money or currency (in excess of $50.00) unless specifically authorized. 

* .214 Possession of unauthorized keys or other security equipment. 

*.215 Possession with intent to distribute or sell prohibited substances such as drugs, intoxicants or 
related paraphernalia. 

*.216 Distribution or sale of prohibited substances such as drugs, intoxicants or related 
paraphernalia; 

*.251 Rioting. 

*.252 Encouraging others to riot. 

*.253 Engaging in, or encouraging, a group demonstration. 

*.255 Encouraging others to refuse to work or to participate in work stoppage. 

*.258 Refusing to submit to testing for prohibited substances. 

*.259 Refusing to submit to comply with an order to submit a specimen for prohibited substance 
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testing (see N.J.A.C. 10A:3-5). 

* .260 Refusing to submit to mandatory medical testing. 

* .261 Tampering with a test specimen. 

*.305 Lying, providing a false statement to a staff member. 

*.306 Conduct which disrupts or interferes with the security or orderly running of the 
correctional facility. 

*.352 Counterfeiting, forging or unauthorized reproduction or use of any classification document, 
court document, psychiatric, psychological or medical report, money or any other official 
document. 

*.360 Unlawfully obtaining or seeking to obtain personal information pertaining to an ICE 
Detainee’s victim or the victim’s family. 

*551 Making or possessing intoxicants or alcoholic beverages. 

*552 Being intoxicated. 

*553 Possession of any tobacco or lighting material/ devices. 

*701 Unauthorized use of mail or telephone. 

*703 Correspondence or conduct with a visitor in violation of regulations. 

*704 Perpetrating frauds, deceptions, confidence games, riots or escape plots. 

*708 Refusal to submit to a search. 

*751 Giving or offering any official or staff member a bribe or anything of value. 

*803 Attempting to commit any of the above acts, aiding another person to commit any of the 
above acts, or making plans to commit such acts shall be considered the same as 
commission of the act itself. 

Sanctions for Major Violations 

Major violations shall be defined as that conduct which is punishable by sanctions more stringent than 
those for minor violations. The following are authorized sanctions for major violations: 

1. Up to 15 days disciplinary detention; 

2. Loss of privileges up to 30 days; 

3. Forfeiture/confiscation; 

4. Restitution; 

5. Any sanction prescribed for On-The-Spot Correction; and/or 

6. Suspension of any one or more of the above sanctions at the discretion of the disciplinary 
board/hearing officer for 60 days. 

No ICE Detainee may receive more than 15 days in disciplinary detention as a result of a single 
disciplinary charge. 

If an ICE Detainee is found guilty of multiple disciplinary charges, he or she may receive up to 15 days 
disciplinary detention for each charge provided that the total time to be served does not exceed 30 days. 

F. Notification of ICE Detainee 

1. As notification of the major violation charge(s), a copy of the disciplinary report shall be served 
upon the ICE Detainee within 24 hours of the violation unless there are exceptional circumstances, 
and at least 24 hours prior to the disciplinary hearing unless such notice is waived by the ICE 
Detainee in writing. 

2. The disciplinary report shall be delivered by the reporting staff member or the investigating officer. 
The report shall be signed by the person delivering it and the time of delivery shall be noted. 

G. Use Immunity 

1. In all cases, the ICE Detainee shall be advised of his or her right to use immunity at any investigative 
interview and at the disciplinary hearing. 
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2. The use immunity warning shall consist of a statement which indicates that any statements made in 

connection with the disciplinary hearing or evidence derived directly or indirectly from those 

statements shall not be used in any subsequent criminal proceeding. 

3. Failure to give the use immunity warning by the investigative officer shall not be grounds for 
dismissing the disciplinary report. 

H. Investigation 

1. An investigation of the infraction shall be conducted within 24 hours of the time the disciplinary 
report is served upon the ICE Detainee, unless there are exceptional circumstances for delaying the 
investigation. 

2. The administrator of the Essex County Correctional Facility shall appoint an investigating officer 
who was not involved in the incident. 

3. The ICE Detainee shall be advised of his or her right to consult with a counsel substitute prior to the 
disciplinary hearing. 

4. The ICE Detainee shall be advised of his or her right to waive the disciplinary hearing and plead 
guilty to the disciplinary charges. 

I. Pre-hearing Detention 

1. Until the disciplinary hearing, the ICE Detainee shall remain in his or her existing status, unless the 
ICE Detainee constitutes a threat to other ICE Detainees, staff members, himself or herself or to the 
orderly operation of the Essex County Correctional Facility. 

2. If pre-hearing detention is ordered by the shift supervisor, such order shall be reviewed by the 
administrator of the Essex County Correctional Facility or the designee within 24 hours. Failure to 
do so shall return the ICE Detainee to his or her previous status. 

J. Disciplinary Board/Hearing Officer 

1. All hearings for major offenses shall take place before a hearing officer or a disciplinary board 
composed of an impartial three-member panel which shall include one custody supervisor and two 
non-custody staff members. 

2. Any hearing officer or disciplinary board member shall be disqualified in every case in which the 
hearing officer or board member: 

a. Filed the complaint or witnessed the incident; 

b. Participated as an investigating officer; 

c. Will be charged with subsequent review of the decision; and/or 

d. Has personal interest in the outcome. 

K. Disciplinary Hearing 

1. The ICE Detainee shall be entitled to a hearing within seven days of the alleged violation, including 
weekends and holidays, unless such hearing is prevented by exceptional circumstances, unavoidable 
delays or reasonable postponements. Should the seventh day fall on a Saturday, Sunday or holiday, 
the hearing shall be held on the weekday immediately following the weekend or holiday. 

2. ICE Detainees confined in pre-hearing detention shall receive a hearing within three days of their 
placement in pre-hearing detention, including weekends and holidays unless there are exceptional 
circumstances, unavoidable delays or reasonable postponements. Should the third day fall on a 
Saturday, Sunday or holiday, the hearing shall be held on the weekday immediately following the 
weekend or holiday. 

3 ICE Detainees confined in pre-hearing detention shall be given priority in scheduling their 
appearance before the disciplinary board or hearing officer. 

4. Time spent in pre-hearing detention shall be credited against any subsequent sentence imposed. 

5. No delays in hearing a case shall be permitted for the purpose of punishment or discipline. 
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6. An ICE Detainee shall be provided the opportunity to be present during the disciplinary hearing 
except for the deliberations of the disciplinary board’s/hearing officer and for reasons of security. 
The reasons for excluding an ICE Detainee from a disciplinary hearing shall be documented in the 
record of the ICE Detainee. 

7. An ICE Detainee may be represented by a counsel substitute (staff or ICE Detainee) when it is 
determined by the disciplinary board/hearing officer that the ICE Detainee is illiterate, not 
sufficiently conversant with the English language, or otherwise unable to read, understand or 
communicate due to a physical/medical inability, or cannot adequately collect and present the 
evidence in his or her own behalf. 

8. An ICE Detainee shall be provided an opportunity to call witnesses on his or her behalf, unless doing 
so would be irrelevant, repetitive or unduly effect the safe, secure or orderly operation of the Essex 
County Correctional Facility. The reasons for denying the opportunity to call witnesses shall be 
stated in writing and filed in the record of the ICE Detainee. 

9. An ICE Detainee shall be provided the opportunity to make a statement and present documentary 
evidence. 

10. An ICE Detainee shall be provided the opportunity to confront and cross-examine his or her accuser 
and all adverse witnesses unless doing so would be unduly hazardous to facility safety or would 
endanger the physical safety of a witness. The reasons for denying the opportunity to cross-examine 
accusers or adverse witnesses shall be stated in writing and filed in the record of the ICE Detainee. 
Documentation of this refusal shall be reported in writing. 

12. Should further investigation be required, the disciplinary hearing may be postponed by the 
disciplinary board/hearing officer for up to 48 hours for pre-hearing detention cases and for seven 
days for all other hearings. 

L. Referral to the Prosecutor 

All rule violations which may constitute crimes of the first, second, third or fourth degree under the 

Criminal Code of the State of New Jersey (N.J.S.A. 2C:1-1 et seq.) shall be referred to the Essex County 

Prosecutor. 

M. Decision of the Disciplinary Board/Hearing Officer 

At the conclusion of the disciplinary hearing, the disciplinary board/hearing officer shall issue a written 

decision. This decision shall contain: 

1. The finding on the question of guilt; 

2. The sanction imposed; 

3. A summary of the evidence upon which the finding is based with the exception of 
confidential information which was withheld for security reasons; 

4. A list of all non-confidential witnesses; 

5. The reason requested witnesses were not called or cross-examination was not pennitted if 
applicable; 

6. The reason for the sanction, which shall include such factors as the offender’s past history and 
circumstances of the offense; 

a. The date and time of the disciplinary hearing; and 

b. The signatures of all board members or the hearing officer. 

N. Appeal of Disciplinary Decisions 

1. The ICE Detainee shall be advised of his or her right to appeal the decision of the disciplinary board/ 
hearing officer. 

2. Appeals of disciplinary decisions shall be submitted to the administrator of the Essex County 
Correctional Facility in writing, within 48 hours of the disciplinary hearing. 
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3. Appeals of disciplinary decisions shall be reviewed by the administrator of the Essex County 
Correctional Facility who shall affirm, rescind or downgrade the decision. The administrator may 
reduce but may not increase the sanction imposed by the disciplinary board/hearing officer. 

4. Copies of the appeal and the disposition on appeal shall be forwarded to the disciplinary 
board/hearing officer and Classification Unit for their records. 

O. Expungement 

1. If the disciplinary board/hearing officer finds the ICE Detainee innocent of the charges, all 
references to the offense shall be removed from the classification file of the ICE Detainee. 

2. Copies of the disciplinary report, investigation and adjudication sheet shall be maintained by the 
Essex County Correctional Facility, the disciplinary board/hearing officer and the classification unit 
in the event of judicial review, and for statistical and accounting purposes only. These records shall 
be maintained separately 

P. Disciplinary Detention 

1. Placement in Disciplinary Detention 

A decision to place an ICE Detainee in disciplinary detention may be made only by the disciplinary 
board/hearing officer subject to review by the administrator of the ECCF. 

2. Time Spent In Disciplinary Detention 

for a period not to exceed 15 days as a result of a single disciplinary charge. 

b. ICE Detainees found guilty of multiple disciplinary charges may receive up to 15 days 
disciplinary detention for each charge provided that the total time to be served does not exceed 
30 days. 

c. The time an ICE Detainee spends in disciplinary detention shall be proportionate to the offense 
committed, taking into consideration: 

1. The severity of the offense; 

2. The prior conduct of the ICE Detainee; 

3. The specific program needs of the ICE Detainee; and 

4. Other relevant factors. 

3. Disciplinary Problems While in Disciplinary Detention 

In the event of further disciplinary infractions by the ICE Detainee while in detention, the ICE 
Detainees shall be charged with the appropriate violation and be given a disciplinary hearing. 

At any time during the hearing, the disciplinary panel may find the need to order a further investigation into 
the alleged prohibited act and may continue the hearing to a future time. The panel may recommend that 
you be placed into disciplinary segregation for a specified period of time that may not exceed 60 days for all 
violations arising out of one incident. However, the facility administrator or his or her designee must approve 
the panel’s recommendation before any ICE Detainee is placed into disciplinary segregation. 

Criminal Violations 

All ICE Detainees are subject to all laws of the United States and of the State of New Jersey. Any ICE 
Detainee violating these laws may be charged criminally and tried for that violation in the appropriate local, 
state, or federal court. You will be formally notified if you are charged with a criminal violation while you 
are in ICE custody. Once you are notified that you are being charged with a criminal violation of law, you 
will be advised that you have the right to have legal representation for any interviews or court appearances 
related to the criminal charges pending against you. If you are indigent, an attorney will be appointed to 
represent you for the course of the criminal case. 

The filing or disposition of charges in a judicial court of record for the violation of local, state, or federal 
law does not, in any way, prevent or affect the administrative handling of the same act as an institutional 
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disciplinary matter, nor of taking disciplinary action against the ICE Detainee in question. However, 
information obtained during the administrative processing of the institutional disciplinary matter cannot be 
used to incriminate the ICE Detainee/defendant in a criminal case. 

15. _ Use of Force 

Officers may use physical force only after all reasonable efforts to resolve an ICE Detainee situation have 
failed. Officers shall use as little force as necessary to: 

• Gain control of the ICE Detainee; 

• Protect and ensure the safety of ICE Detainees, staff and others; 

• Prevent serious property damage; and 

• Ensure the security and orderly operation of the facility. 

Physical restraints shall be used only under specified conditions to gain control of a ICE Detainee who is 
endangering himself, herself, or others. 

16. _ Communication with Staff 

You are encouraged to speak informally with staff about everyday concerns and for information about 
facility policies and procedures. ICE/DRO staff will visit the facility and talk with ICE Detainees. 

You may submit written questions, requests or concerns to facility or ICE/DRO staff using a ICE Detainee 
Request Form. In addition you may file a written request or complaint with ICE regarding your treatment at 
a facility using the ICE Detainee Request Fonn. You may request this form from your housing officer. These 
forms are collected and are forwarded to the ICE office with responsibility for your care and well- being. 

ICE is required to respond within three business days to your request or to notify you if your request cannot 
be responded to within three business days. In the absence of forms you may use a sheet of paper. 

To prepare your request, you may obtain assistance from another ICE Detainee, your housing officer, or 
other facility staff. If you choose, you may seal the request in an envelope that is clearly addressed with the 
name, title and/or office to which the request is to be forwarded. Your request shall be placed in the 
designated ICE box or handed to the on-site ICE officer and will be promptly routed and delivered to the 
appropriate officials by staff (not by ICE Detainees) without reading, alteration, or delay. 

Informal written requests are not intended as a substitute for the more formal process addressed in the next 
section, Grievance Procedures. 

The ICE Jail Liaison(s) are available to assist the ICE Detainee population between the hours of 0700- 
1500 hrs, five (5) days a week excluding weekends and holidays. NOTE: ICE Jail Liaison(s) are not 
pennitted to answer questions permitting to specific cases. All questions must be made to the ICE 
Deportation Officers. ICE Deportation Officers are generally available to the assist with case questions 
one day per week (day of week may vary). During off hours you may contact ICE by writing to the 
Newark ICE Field Office at: 

U.S. Immigration and Customs Enforcement - ERO 
614 Frelinghuysen Ave. 3 rd Floor 
Newark, N.J. 07114 



Grievance Procedures 


You have the right to pursue a formal complaint or grievance in accordance with the following procedures: 
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1. Before writing up a formal complaint or grievance, we request that you first attempt to resolve your 
complaint or grievance informally with the housing unit officer or appropriate staff member. You should 
present your oral complaint or informal grievance no later than five days from the date the underlying 
event, incident, or condition became a concern. 

2. If you express your concerns orally to an officer or other staff member, he or she will make every effort 
to resolve the situation informally to your satisfaction. If your concerns are not resolved informally, you 
may then request a Grievance Form from your housing officer. You then have five days to return your 
completed Grievance Form by placing it in the box marked “Ombudsman/Grievance.” 

3. The ombudsman shall pick up grievances for resolution. If the grievance officer or supervisor cannot 
resolve a written grievance, then it will be forwarded to the appropriate department head. 

4. If the department head cannot provide resolution, then a ICE Detainee Grievance Committee (DGC) will 
be convened to review the grievance. No one named in the complaint, involved with earlier resolution 
attempts, or involved with helping prepare the written grievance may participate in the grievance 
committee. 

5. The DGC may call witnesses, inspect evidence or otherwise gather facts essential to an impartial 
decision. The committee may offer you the opportunity to appear before it to present your case, answer 
questions and respond to conflicting evidence or testimony. 

6. The DGC shall have five (5) days to reach a decision. Within five working days of reaching a decision, the 
DGC will provide the ICE Detainee with its response to the grievance, in writing. The written response 
will state the decision and the reasons for it. DGC decisions can be appealed to the facility administrator 
within five business days of receipt. If still unsatisfied by the facility administrator’s decision you may 
appeal to the ICE liaison officer(s) in person or by using the mail boxes located on the housing unit. 

7. You may not submit a grievance on behalf of another ICE Detainee. You may, however, seek assistance 
from another ICE Detainee or staff member in preparing your grievance. Your need to obtain assistance 
will not normally justify an extension of the five day time limit for submission of your written grievance. 

8. No harassment, punishment or disciplinary action will result simply because you are seeking resolution 
of a complaint. 

9. A copy of your ICE Detainee grievance will be maintained in your detention file. 

10. Formal written grievances regarding medical care shall be submitted directly to the medical 
department. 

11. Another ICE Detainee, facility staff, family member, legal representative or nongovernmental 
organization may assist in the preparation of a grievance with an ICE Detainee’s consent. 

a) If the detainee claims that the issue is sensitive or that his/her safety or well-being may be 

jeopardized if others in the facility leam of the grievance, the detainee must: 

• describe in the grievance the reason for circumventing standard procedures; and 

• be given the right to seal the grievance in an envelope clearly marked “sensitive” or 
“medically sensitive,” and submit it directly to the facility administrator, administrative health 
authority or designee. 

Emergency Grievances: Shall follow all of the above procedures (same as non- emergency 

grievances) however they should be given directly to the Housing Unit Officer so that it can be 

submitted immediately. 

You may file grievances on the Tablet. 

You may file a complaint about staff misconduct, abuse or civil rights violations directly with the U.S. 

Department of Homeland Security, Office of the Inspector General (OIG): 

- Telephone at 1-800-323-8603 
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Mail from your housing unit at no cost to you: 


DHS OIG HOTLINE 
245 Murray Drive, SE 
Building 410 
Washington, DC 20538 


18. _ Evacuation Drills 

To ensure your safety in the event of an emergency, all facilities approved to house ICE Detainees perform 
periodic evacuation drills. Facilities may not be able to inform you in advance of any drill. These drills are 
not designed to frighten or inconvenience you, but rather to ensure that you know what safety measures are 
essential for your safety. 

For example, it is important that you know where the emergency exits are located and the proper procedures 
for exiting the building, to ensure your safety during an actual emergency, such as a fire, gas leak, civil 
disaster or other dangerous situation. 

In your housing unit you will find a sign with directions showing the evacuation route to fire exits. Study 
this sign and layout carefully. You are required to follow directions regarding any emergency or non¬ 
emergency event and your failure to do so may result in disciplinary action. 

19. _ Official Counts 

In order to maintain proper accountability of ICE Detainees at this facility, we conduct official counts a 
minimum of six times each day. Counts are conducted at the beginning and end of each shift. You are 
required to participate and be counted in accordance with the rules. 

• When any officer calls for a count you must report to your respective cell or bed. 

• Upon reporting to your cell or bed you must remain there until the completion of the count and until 
released by the housing unit officer. 

• When the housing unit officer approach’s you must make ready your identification and remove any 
clothing from your head and/or face. 

During all official counts, no movement or talking is permitted. Any disruptions during counts may result in 
a lockdown of the units involved and disciplinary action may be taken against any ICE Detainees 
contributing to any disruption. 

Please remember that it is your responsibility to be present and counted during any population count and 
to follow the instructions of staff conducting the count. Failure to follow procedures established for the 
count is grounds for disciplinary action against you. 

20. _ Medical Care 

During your period of detention, you have the right to timely, adequate and no fee medical care if you are 
sick, injured or otherwise in need of treatment. You have the opportunity to request medical care at any 
time. 


If you are ill or in need of medical attention, you must sign up for a sick call using the appropriate form. If it 
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is after sick call hours, you must notify your housing unit officer, who will contact the on-call medical staff 
member. 

Sick call requests can be done on the Tablet. 

Emergency care is always available to you should you feel it necessary. If you feel you are experiencing a 
medical emergency, tell your housing unit officer or the nearest staff member immediately. If you cannot 
get to a facility officer or staff member, tell anyone who can get the assistance you need. 

1. An initial health screening and physical examination are given to all ICE Detainees upon admission to 
the facility and before placement in the general population or housing area. The screening includes a 
PPD test and inquiry into current illness and past health problems. 

2. A sick call system is in place to access healthcare services. Sick call is available through a sick call 
form, which is found on the housing units and from the medical staff nurses. Sick call is held Monday 
through Friday. 

3. Emergency medical treatment is available at all times. ICE Detainees should inform the housing pod 

officer that medical attention is necessary and they will be referred to a medical practitioner. ICE 

Detainees having or observing another ICE Detainee with a medical emergency should inform the 
officer on duty immediately. 

5. ICE Detainees with special medical problems should bring them to the attention of the nurses or 
practitioners. 

6. ICE Detainees may access dental service through the sick call system. Emergency dental services are 
available 24 hours, seven days a week. 

7. Indigent ICE Detainees will be provided assistance in obtaining prescribed eyeglasses. 

8. ICE Detainees are not permitted to have or use any medication, unless it is authorized or prescribed by 
the medical services provider. 

9. The ECCF shall provide all medication required and prescribed by the medical services provider. 
“Keep-on-Person” (KOP) blister packs shall be provided for certain medication. ICE Detainees are 
required to sign for all KOP medication and will be instructed by the nurses in the following blister pack 
protocol. 

a. The blister pack containing the medication shall be stored in the ICE Detainee’s cell. 

b. Wrongful possession of medication prescribed for another ICE Detainee shall be a chargeable 
offense. ICE Detainees who abuse the KOP system will be removed from the system immediately. 

c. ICE Detainees transferred to the infirmary or diagnosed as suicidal shall surrender all medication to 
medical staff. 

d. ICE Detainees released from the facility may be provided with a prescription of a limited supply of 
medication, based on the determination of the medical services provider. 

10. Any ICE Detainee in the therapeutic community shall be subject to random drug testing. 

21. _ Suicide Prevention 

If you are feeling depressed, think you may harm yourself, or need someone to talk to, you should 
immediately advise your housing unit officer. You will be referred to the appropriate medical professional. 

All potentially suicidal or severely depressed individuals are treated with sensitivity and receive the proper 
referrals for assistance. 

Emergency counseling and mental health services and referrals are available on site to all ICE Detainees 
with a history of mental illness and those who are experiencing trauma, anxiety or depression. ICE 
Detainees should inform the housing officer of the need for such services. 
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22. Sexual Abuse and Assault Prevention & Intervention Program 


The ECCF has a zero-tolerance policy for all forms of sexual abuse or assault. 

Prevention and intervention strategies 

♦♦♦ All ICE Detainees shall be screened upon arrival at the ECCF for potential risk of sexual victimization 
or sexually abusive behavior, and shall be housed to prevent sexual abuse or assault. 

♦> ICE Detainees identified as having a history of sexually assaultive behavior or at risk for sexual 
victimization shall be assessed by a mental health or other qualified health care professional, and 
monitored and counseled as determined by the professional. 

❖ ICE Detainees considered at risk for sexual victimization shall be placed in the least restrictive housing 
that is available and appropriate. 

♦♦♦ If appropriate custodial options may not be available at the facility, ECCF will consult with the 
appropriate ICE Authority to detennine if ICE can provide additional assistance for ICE Detainees. 

Definitions and examples of ICE Detainee-on-ICE Detainee sexual abuse, staff-on-ICE Detainee 

sexual abuse and coercive sexual activity. 

♦> ICE Detainee-on-ICE Detainee Sexual Abuse/Assault 

One or more ICE Detainees, by force, coercion or intimidation, engaging in or attempting to engage in: 
contact between the penis and the vagina or anus; contact between the mouth and the penis, vagina, or 
anus; penetration of the anal or genital opening of another person by a hand, finger or an object; 
touching of the genitalia, anus, groin, breast, inner thighs or buttocks, either directly or through the 
clothing, with an intent to abuse, humiliate, harass, degrade or arouse or gratify the sexual desire of any 
person; or the use of threats, intimidation, or other actions or communications by one or more ICE 
Detainees aimed at coercing or pressuring another ICE Detainee to engage in a sexual act. 

♦♦♦ Staff-on-ICE Detainee Sexual Abuse/Assault 

One or more staff member(s), volunteer(s), or contract personnel engaging in or attempting to engage in: 

contact between the penis and the vagina or anus; contact between the mouth and the penis, vagina, or 
anus; penetration of the anal or genital opening of another person by a hand, finger or any object; 
touching of the genitalia, anus, groin, breast, inner thighs or buttocks, either directly or through the 
clothing, except in the context of proper searches and medical examinations; the use of threats, 
intimidation, harassment, indecent, profane or abusive language, or other actions (including unnecessary 
visual surveillance) or communications aimed at coercing or pressuring an ICE Detainee to engage in a 
sexual act; or repeated verbal statements or comments of a sexual nature to an ICE Detainee, including 
demeaning references to gender, derogatory comments about body or clothing, or profane or obscene 
language or gestures. Sexual conduct of any type between staff and ICE Detainees amounts to sexual 
abuse, regardless of whether consent exists. 

Sexual abuse/assault of ICE Detainees by staff or other ICE Detainees is an inappropriate use of power 
and is prohibited by law. 

Methods for reporting sexual abuse or assault including the appropriate ICE Authority investigation 

processes 
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Reporting sexual abuse or assault 

If you become a victim of a sexual assault, report the incident immediately to any staff person you trust, to 

include housing unit officers, ICE officers, chaplains, medical staff or supervisors. Staff members keep the 

reported information confidential and only discuss it with the appropriate officials on a need-to-know basis. 

If you are not comfortable reporting the assault to staff, you have other options: 

1. Contact the internal SEXUAL ASSAULT Hotline at 973-274-PREA (7732). 

2. Contact the ECCF PREA Coordinator, Mike Taylor, at 973-274-PREE (7733) 

3. Write a letter reporting the sexual misconduct to the Officer In Charge, Assistant Field Office Director, 
or Field Office Director. To ensure confidentiality, use special mail procedures. 

4. File an emergency ICE Detainee grievance. If you decide your complaint is too sensitive to file with the 
Officer In Charge, you can file your grievance directly with the Field Office Director. You can get the 
forms from your housing unit officer, deportation staff or an ECCF supervisor. 

5. Call the ICE Office of Professional Responsibility, Joint Intake Center 24 hours a day at 1-877-246- 
8253. 

6. Write to the OIG, which investigates allegations of staff misconduct. The address is: Office of Inspector 
General P.O. Box 27606 Washington, D.C. 20530 

7. Call, at no expense to you, the DHS/OIG or the ICE/OPR, Joint Intake Center. The phone number for 
the OIG is posted in your housing unit. 

Investigation Processes 

♦♦♦ The ECCF investigates all allegations of sexual abuse, including third-party and anonymous reports, and 
notifies victims and/or other complainants in writing of investigation outcomes and any disciplinary or 
criminal sanctions, regardless of the source of the allegation. All investigations are conducted by SID 
carried through to completion, regardless of whether the alleged abuser or victim remains at ECCF. 

❖ ECCF shall ensure that all allegations of sexual abuse or assault involving potentially criminal behavior 
are referred for investigation by SID. 

♦♦♦ At no cost to the ICE Detainee, the facility administrator shall arrange for the victim to undergo a 
forensic medical examination. All collected forensic evidence must be secured and processed according 
to the ECCF’s established plan for maintaining the chain of custody for criminal evidence. A written 
summary of all medical evidence and findings shall be completed and maintained in the ICE Detainee’s 
medical record. 

♦> If any of these requirements cannot be met, ECCF will consult with the appropriate ICE Authority to 
determine if ICE can provide additional assistance. 

Information about self-protection and indicators of sexual abuse 

Avoiding Sexual Assault 

Sexual assault is never the victim’s fault. Knowing the warning signs and red flags can help you stay alert 

and aware: 

1. Carry yourself in a confident manner. Many attackers choose victims who look like they would not fight 
back or who they think are emotionally weak. 

2. Do not accept gifts or favors from others. Most gifts or favors come with special demands or limits that 
the giver expects you to accept. 

3. Do not accept an offer from another ICE Detainee to be your protector. 

4. Find a staff member with whom you feel comfortable discussing your fears and concerns. Report 
concerns. 

5. Do not use drugs or alcohol; these can weaken your ability to stay alert and make good judgments. 
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6. Be clear, direct and firm. Do not be afraid to say “no” or “stop it now.” 

7. Choose your associates wisely. Look for people who are involved in positive activities like educational 
programs, work opportunities or counseling groups. Get yourself involved in these activities. 

8. If you suspect another ICE Detainee is being sexually abused, report it. 

9. Trust your instincts. Be aware of situations that make you feel uncomfortable. If it does not feel right or 
safe, leave the situation or seek assistance. If you fear for your safety, report you concerns to staff. 

10. Reporting an assault shall not negatively impact the ICE Detainees immigration proceedings. 

Indicators of Sexual Abuse 


There are many reactions that survivors of rape and sexual assault can experience. For traumatic events in 
general, it is important to realize that there is not one “standard” pattern of reaction to the extreme stress of 
traumatic experiences. Some people respond immediately, while others have delayed reactions—sometimes 
months or even years later. Some have adverse effects for a long period of time, while others recover rather 
quickly. Reactions can change over time. 

Some who have suffered from trauma are energized initially by the event to help them with the challenge of 
coping, only to later become discouraged or depressed. The impact of sexual abuse varies from person to 
person and can occur on several levels—physically, emotionally, and mentally. 

Survivors may experience some of the following responses: 

• Fear responses to reminders of the assault 

• Pervading sense of anxiety, wondering whether it is possible to ever feel safe again 

• Re-experiencing assault over and over again through flashbacks 

• Problems concentrating and staying focused on the task at hand 

• Guilty feelings 

• Developing a negative self-image, feeling “dirty” inside or out 

• Anger 

• Depression 

• Disruptions in close relationship 

• Post Traumatic Stress Disorder - Survivors of sexual assault may experience severe feelings of anxiety, 
stress or fear, kn own as Post Traumatic Stress Disorder (PTSD), as a direct result of the assault. 

• Substance Abuse - Victims of rape or sexual assault may turn to alcohol or other substances in an attempt 
to relieve their emotional suffering. 

• Self-Harm / Self-Injury - Deliberate self-harm, or self-injury, is when a person inflicts physical harm on 
himself or herself. 

• Stockholm Syndrome - Described as a victim’s emotional “bonding” with their abuser, Stockholm 
Syndrome develops subconsciously and on an involuntary basis. 

• Sexually Transmitted Infections - Table of Sexually Transmitted Infections, their symptoms, treatment, 
and possible complications. 

• Dissociative Identity Disorder - Dissociative Identity Disorder (DID), previously referred to as multiple 
personality disorder (MPD), is a dissociative disorder in which two or more separate and distinct 
identities (or personalities) control an individual's behavior at different times. 

• Borderline Personality Disorder - Borderline Personality Disorder, kn own as BPD, is one of many 
possible long-tenn effects of childhood sexual abuse. 
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• Adult Survivors of Childhood Sexual Assault - The long tenn effects on survivors of childhood sexual 
assault and/or abuse. 

• Sleep Disorders - Many survivors of sexual assault suffer from sleep disturbances and disorders. 

• Eating Disorders - Victims and survivors with eating disorders often use food and the control of food as 
an attempt to deal with or compensate for negative feelings and emotions. 

• Body Memories - Body memories are when the stress of the memories of the abuse experienced by an 
individual take the form of physical problems that cannot be explained by the usual means. 

• Suicide - If you are currently thinking about suicide, or know someone who is, please reach out for help. 

Prohibition Against Retaliation 

Reporting an assault shall not negatively impact the ICE Detainees immigration proceedings. 

Victims of sexual assault or abuse have the right to receive medical and mental health treatment and 

counseling. Mental health staff shall conduct post-crisis counseling and arrange for psychiatric care if 

necessary. 

For additional information refer to the PREA appendix of this handbook. 


23.Telephone Access 

General Telephone Access 

You will be provided with access to a telephone during the admission process and within your respective 
housing area during your detention. When demand for telephone use is high, the facility may regulate the 
amount of time you have to make and complete your call. However, it may not be less than 15 minutes per 
call. 

1. Upon admittance to the Essex County Correctional Facility (ECCF), provisions shall be made for ICE 
Detainees to make one collect call to anyone they choose. 

2. There are telephones in each housing unit so that ICE Detainees may make collect telephone calls. 

3. ICE Detainees may make as many calls as necessary to obtain counsel (attorney or lawyer) and to talk 
with their counsel about the status of the charges, bail, and other legal matters. 

4. If ICE Detainees are not able to make collect calls to their families or significant others, a written 
request should be submitted to the social worker or ombudsperson stating the circumstances. 
Arrangements for a call may be made in emergency situations. 

5. All telephone calls are subject to monitoring by correctional personnel. 

6. Family members may obtain information via the internet at www.essexcountvnj.org . 

In case of an emergency, such as illness or death in your family, you should request assistance from your 
housing unit officer or a supervisor, or directly from ICE personnel, to make telephone calls at times that 
telephones are not normally available. Routine telephone calls to attorneys are not generally considered 
to be emergencies. 

Your telephone access may be restricted if you are found to be violating the rules of the facility or are found 
to be abusing the equipment. Your access may also be severely restricted if you are found using the telephone 
to further illegal activities. 

It is your responsibility to follow the rules of the facility regarding access to telephones and to take proper 
care of the equipment when you are using it. 
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Telephone Access to Attorney 

Calls made from ICE Detainee phone systems are subject to monitoring, with the exception of calls to an 
attorney. Facilities may not monitor any call to an attorney. 

You are responsible for listing attorney numbers on your Authorized Phone Numbers Form to ensure 
that the calls between you and your attorney are not monitored. 

The ICE field office in the area where you are detained will provide a list of pro bono legal organizations 
and their phone numbers to you. Often, telephone numbers of pro bono providers are posted in the housing 
units. Dialing instructions will be posted. 

It is your right to request a copy of free legal service providers if one was not provided to you or when you 
are transferred from one detention facility to another. 

Free Calls 

You are entitled to access of free and toll-free telephone calls to the following entities: 

• Consulates; 

• Courts; 

• Immigration C ourts; 

• Pro bono attorneys or free legal aid groups recognized by the Executive Office for Immigration Review; 

• The U.S. Department of Homeland Security, Office of the Inspector General. 


If you experience any problems with the ICE pro bono telephone system, please report the problem to your 
housing officer so that we can take immediate steps to ensure that the system is functioning properly. If your 
housing unit’s phone system does not allow for toll-free calls to the entities listed in the above paragraph, you 
may request toll-free calls to be arranged through ICE and/or social workers. There will also be instructions 
posted in your facility for alternative means to complete calls in the event that the ICE pro bono telephone 
system is not functioning properly. 

It is your right to request access to the ICE pro bono telephone system. If your request to call is refused, 
you should notify any ICE officer that you wish to submit a written request for access so that your call 
will be facilitated. Please refer to “Communication with Staff ’ section in this handbook. 

24. _ Consular Notifications 

As a non-U.S. citizen who has been arrested or detained, you are entitled to have ICE notify your country’s 
consular representatives here in the United States. A consular official from your country may be able to 
provide assistance, such as helping you obtain legal counsel, contacting your family or visiting you in 
detention. If you want ICE to notify your country’s consular officials, you can request that your deportation 
officer make a notification at any time. After ICE notifies your consular officials, they are permitted to call 
or visit you directly. You are also entitled to contact your consulate, free of charge, using any telephone 
system at the facility. 

25. _ General Visitation 

You are entitled to have visitors come to see you at all facilities. You are allowed to receive up to three 
visits from different visitors on the assigned day. No visitor may visit more than once per day. In order to 
enter the facility, visitors must be dressed in appropriate and socially acceptable attire. Any disruptive 
conduct by either an ICE Detainee or his or her visitors may result in the termination of the visit. Such 
disruptive conduct could have an adverse effect on future visitation privileges. 
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All of your visitors and any of their hand-held items are subject to search. 

The visiting schedules are posted on all housing units and available upon request from the housing unit 
officer or ombudsperson. The schedules are subject to change if necessary for the general safety and order 
of the ECCF. Appropriate notification of schedule changes shall be made to the ICE Detainee population 
and the general public through custody and social services staff. 

A total of three visitors are allowed per regular visit. Children under the age of 18 years of age shall not be 
allowed to visit unless accompanied by a parent or legal guardian. 

All visitors must provide a valid school, employer or government-issued form of identification. Acceptable 
forms include the Department of Motor Vehicles (DMV) driver’s license, DMV identification card only, 
municipal, county or state identification; school and college ID, military ID, business and company ID, 
immigration card, or a valid visa or passport. 

ICE Detainees on disciplinary detention are not permitted visits, except for family emergencies and with the 
approval of the warden. 

During visiting hours, ICE Detainees shall not leave their assigned areas without specific permission from a 
correctional officer. 

ICE Detainees housed outside the Essex County Correctional Facility for medical needs shall not have visits 
unless approved by the warden and may only be seen by the immediate family. 

ICE Detainees must conduct themselves in an orderly manner during visits. 

Visitors behaving in an unruly or inappropriate manner shall be escorted immediately from the facility, and if 
warranted, removed from the approved visitor list. 

Persons wearing inappropriate attire shall not be permitted to visit. 

ICE Detainees are not permitted to receive items during visits. 

It is your responsibility to understand the rules and to ensure that potential visitors understand the rules 
regarding visitation. 

Detainees that do not want to participate in the required strip search after a contact visit have the 
opportunity to choose non-contact visitation as an alternative. 

Visit list including addition and/or deletion of visitors, can be done on the Tablet. 


ICE Detainee Visits 

It is the goal of the departmentto allow visits for not less than one (1) hour, circumstances permitting. Visits 
may have to be shortened in order to accommodate any increase in the number of visitors. 

Visitors may be allowed to visit more than one ICE Detainee if the visitor is an immediate family member of 
each ICE Detainee being visited. 

Exceptions are made for emancipated minors possessing proof of emancipation. 

No food may be brought into the visiting area except baby food. 

Limitation on the length or frequency of visits shall be imposed only to avoid overcrowded conditions in the 
visiting area. 
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Visitors and ICE Detainees in contact visits may not have contact during visits, however, at the beginning 
and end of a visit a hug and kiss on the side of the face shall be permitted. 

Visitors and ICE Detainees in contact visits must remain seated and keep their hands visible on the table at 
all times during the visit. 

ICE Detainees in contact visits must travel along the outside walls to their visits table. Cutting through 
visiting tables is not permitted. 

Standards of Conduct. Entry Requirements, and Rules for Visitors : 

Visitors and ICE Detainees shall conduct themselves in manner that should not bring suspicion or discredit 
upon themselves nor should they be disruptive or offend the sensibilities of others. 

Visitors and ICE Detainees are required to obey all instructions of department personnel as well as all 
relevant regulations of the Essex County Correctional Facility. 

The Essex County Correctional Facility is smoke-free. No cigarettes or smoking materials are allowed. 

Visitors have the responsibility to maintain control over the minor children. If a minor becomes disruptive 
and is not controlled by verbal instruction from the supervising parent, the visit will be terminated. Physical 
discipline of minors is not allowed on the premises of the Essex County Correctional Facility. 

All visitors, including attorneys and official visitors, must be fully dressed in appropriate, conventional 
clothing which is not unduly provocative, suggestive or revealing. 

Visitors may not wear clothing that resembles ICE Detainee attire, wear adornments that could be used as 
weapons. 

Visitors may wear a wedding ring, a religious medallion and medical alert badges and bracelets. 

Visitors may not wear clothing that displays gang signs, obscenities, drug or alcohol designs, controversial 
messages or profanity. 

Visitors may not be barefoot. 

Visitors may not wear any garment which unduly exposes the shoulders, chest, back, stomach, midriff or 
underarm. 

Visitors may not wear clothing made of sheer, transparent, net, mesh or any see-through material. 

Visitors may not wear clothing designed or intended to be tightly worn or excessively accentuate the body. 
Undergarments should not be visible. 

Dresses, skirts, jumpers, culottes and shorts may not be worn if more than four inches above the kneecap 
when standing. 

Visitors shall not exchange any article or property with an ICE Detainee. 

Visitors and ICE Detainees in contact visits may not have contact during visits. However, within the bounds of 
propriety, handshaking, embracing, and kissing are pennitted only at the beginning and end of the visit. 

Visitors and ICE Detainees in contact visits must remain seated and keep their hands visible on the table at all 
times during the visit. 

ICE Detainees in contact visits must travel along the outside walls to their visits table. Cutting through visiting 
tables is not permitted. All visitors must arrive at the facility one (1) hour prior to the commencement of the 
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scheduled visitation. All visitors shall refer to the visit schedule that is posted in the facility’s public lobby and 
county website at http ://essexcountynj .org/corrections 

Denial. Suspension. Termination and Revocation of Visiting Privileges : 

If any ICE Detainee is found in possession of or using contraband, either during or following a visit, it will be 
assumed that the contraband was introduced by the ICE Detainee’s most recent visitor and the contraband 
shall constitute reasonable suspicion for terminating the visiting privileges of the visitor. 

Reasons visiting privileges may be denied, revoked, suspended or terminated may include, but are not 
limited to: 

a. The Ice Detainee refuses the visit; 

b. The visitor and or ICE Detainee appear to be under the influence of intoxicants; 

c. The visitor fails to comply with the clothing requirements; 

d. The visitor fails to produce valid identification; 

e. The visitor refuses to be searched; 

f. The visitor is in possession of contraband; 

g. The visitor is attempting to introduce contraband; 

h. The visitor disregards directives issued by department personnel; 

i. The visitor disregards any relevant rules of the Essex County Correctional Facility; 

j. The visitor creates a disturbance; 

k. The visitor fails to control minor children; 

l. The visitor engages in any activity which appears to be aiding an ICE Detainee in an escape attempt; 

m. The ICE Detainee or visitor engages in any behavior or action which is deemed by department 
personnel to place at risk the security and good order of the Essex County Correctional Facility; 

n. Any attempt to exchange unauthorized items; 

o. The ICE Detainee or visitor directs abusive or obscene language to or about department personnel, p. 

The ICE Detainee or visitor damage or attempt to damage government property; 

q. The visitor attempts to smuggle any item into or out of the Essex County Correction Facility. 

Any visitor whose visiting privileges have been denied, revoked, suspended or terminated shall be advised 
of the reason. 

Non-Contact Visit Schedule: 

See attached Appendix A 

Contact Visit Schedule for ACC HOUSING UNITS: 

See attached Appendix B 

PLEASE ADVISE YOUR FAMILY OF THE SCHEDULE 
No visits on Monday, Tuesday and Friday 

ICE Detainees will be pat frisked before and strip searched after every contact visit. Failure to comply 
with any facility rules or an officer’s orders while participating in the contact visit program may 
permanently revoke your contact visit privileges. 

Special in House Visits 

Individuals detained in the ECCF from the following categories shall be permitted to visit each other, 
unless they pose a threat to the security and good order of the facility: 

a. Immediate Family - Immediate family may include: mothers, fathers, step-parents, foster 

parents, brothers, sisters, stepbrothers, stepsisters, biological and adopted children, stepchildren, 
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foster children and spouses, including common-law spouses. 

b. Immediate family members detained at the same facility may visit with each other during 
normal visiting hours, regardless of gender, when practicable. 

c. ICE Detainees requesting a special family visit must complete a request and provide proof of 
relationship. 

d. The Office of the Director in consultation with the appropriate ICE Authority shall have the 
final determination to grant or deny a visit. 

26.Attorney Visits 

Legal representatives or paralegals may visit ICE Detainees during the hours established by the facility 
administrator, seven days a week. You may request to meet with your legal representative during meal 
hours. If you request this option, you will be provided a meal tray at the conclusion of your meeting. 

A list of the pro bono legal organizations is posted on the housing unit bulletin board. This list is updated 
quarterly. 

If you wish to see a representative or paralegal from an organization on the pro bono list, it is your 
responsibility to contact that individual for an appointment. You can use the free access telephones to 
contact these legal organizations. 

If you have made an appointment to meet with an attorney, legal representative or paralegal from an 
organization, legal firm or other association or company, it is your responsibility to cancel the appointment 
if you do not intend to keep it. Appointment cancellations may not be accomplished on your behalf by or 
through an officer or another ICE Detainee. 


Attornev/Religious Advisors Visits : 

See Appendix A 

27.Legal Mail 

Legal or special correspondence is defined in the ICE National Detention Standards as a ICE Detainee’s 
written communication to or from private attorneys and other legal representatives, government attorneys, 
judges, courts, embassies and consulates, the President and Vice-President of the United States, members of 
Congress, the U.S. Department of Justice (including the Office of the Inspector General), the U.S. 

Department of Homeland Security (including ICE), the U.S. Public Health Service, administrators of 
grievance systems and representatives of the news media. 

Privileged correspondence at ECCF shall exist between ICE Detainees and attorneys, public defenders, ICE 
Detainee advocates, judges, clerks of the federal, state, and local courts; the sheriff, warden, freeholders of 
the County of Essex; the Governor and Attorney General, and legislators of the state of New Jersey; the 
President and Vice President of the United States, and members of the parole boards. 

Legal correspondence may be held for a reasonable period (not to exceed twenty-four hours) to allow 
verification of the privileged status of the addressee or sender. Incoming legal correspondence will be 
opened in the presence of the ICE Detainee. It will be inspected for contraband, but will not be read unless 
reasonable suspicion exists of abuse of legal correspondence and not unless authorized by the facility 
administrator. 

The ICE Detainee, in the presence of staff, will seal outgoing legal correspondence. Incoming legal cor- 
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respondence will be treated as privileged only if the name and official status of the sender appear on the 
envelope. Outgoing legal correspondence similarly requires that not only the name, but also the official 
status of the recipient appears on the envelope. It will be your responsibility to advise the senders of legal 
correspondence of the labeling requirements. Both incoming and outgoing legal mail shall be labeled 
“Legal Mail” on the envelope. 

Indigent ICE Detainees will be pennitted to mail, at government expense, a reasonable amount of corre¬ 
spondence related to a legal matter, including correspondence to a legal representative, potential legal 
representative, consular official and any court. Consult your local supplement for more information. 

28. _ Outgoing and Incoming Mail 

You have the right to correspond with persons or organizations consistent with the safety, security and 
orderly operation of the facility. All incoming and outgoing letters are subject to inspection, for content and 
contraband. You are responsible for the contents of your outgoing mail. 

If you choose to correspond with others, you must follow the following established procedures: 

1. The mail privileges for ICE Detainees shall be as protected as those for free citizens. There shall be no 
restriction on the length, language, or content of letters or on the persons to whom a ICE Detainee may 
write, except where restrictions are necessary to serve the security interests of the ECCF. 

2. The following standards shall be applied to outgoing and incoming correspondence: 

3. All outgoing mail shall be sealed and placed in the box labeled Mail located on your housing unit which 
is collected by the social serviced department All outgoing mail returned to the correctional facility 
shall be opened, inspected for contraband and returned unread to the ICE Detainees. 

ICE Detainees should print clearly the following return address on the front of all envelopes containing 
outgoing mail: 

Name of ICE Detainee 

ICE Detainee Number, Housing Unit Cell Number 
Essex County Correctional Facility 
354 Doremus Avenue 
Newark, NJ 07105 

Outgoing correspondence shall be sealed by the ICE Detainee and shall not be opened, inspected or 
censored unless there is evidence to suspect it contains contraband or involves a criminal activity 

4. Stamped envelopes are available for purchase through the commissary. Indigent ICE Detainees may 
request up to three complete sets of stationary per week. Postage and writing materials will also be 
provided for the legal mail of indigent ICE Detainees. Indigent ICE Detainees shall make all requests to 
the housing unit officer(s) for processing. 

5. Incoming mail is received at the mailroom of the Essex County Correctional Facility at the end of the 
day and is delivered to the housing units for distribution on the next day. 

6. ICE Detainees may purchase authorized magazines, newspapers, newsletters, and books provided the 
content is not deemed subversive, inflammatory, disruptive or a security threat. The number of items 
may be restricted providing exclusions are made for a reasonable amount of spiritual, sacred, and 
educational materials. ICE Detainees are encouraged to donate their discarded books and magazines to 
the library. A list of authorized publications shall be maintained by the Office of the Warden. 

7. The Essex County Correctional Facility will only accept packages for ICE Detainees that are sent from 
sources of sale (publishers, distributors) or by mail. 
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8. Polaroid photographs shall not be accepted through the mail. 

9. ICE Detainees shall not collect outgoing mail from other ICE Detainees. Only authorized correctional 
personnel shall handle incoming and outgoing mail. 

Incoming mail that does not meet facility standards will be considered contraband and withheld. Cor¬ 
respondence that may be rejected includes, but is not limited to, items with the following content: 

• Material that depict, describes or encourages activities that could lead to physical violence or group 
disruptions; 

• Information regarding the manufacture of explosives or weapons; information regarding escape plots, 
plans to commit illegal activities or to violate ICE rules or facility guidelines; 

• Information regarding the production of drugs or alcohol; 

• Sexually explicit material; 

• Threats, extortion, obscenity or profanity; 

• Coded messages; 

• Anything that affects the safety and security of the facility; or any other contraband. 

All incoming mail is normally delivered to you within 24 hours of receipt by facility staff, and your outgoing 
mail will be routed to the proper postal office no later than the day after receipt by facility staff (excluding 
weekends and holidays). The sole exception is mail requiring special handling for security purposes. Mail may 
be delivered to the housing units already opened and inspected. 

Any identity documents that are received in the mail shall be forwarded to your deportation officer. You will 
receive notification that the identity document has been forwarded. You may make a written request to your 
deportation officer to receive a certified copy of the identity document. 

When you depart the facility, your incoming mail will be marked “Return to Sender” and returned to the 
post office. 

You may not write to other penal, correctional or detention facilities without the express permission of the 
facility administrator and the ICE Field Officer Director. You must request permission by completing a ICE 
Detainee Request Form. If you attempt to send mail to another penal, correctional or detention facility 
without an approved request, the correspondence is considered contraband and you could be subject to 
disciplinary action. You may not write to another ICE Detainee detained within your own facility without 
permission from the Officer in Charge. 


Correspondence to or from other ICE Detainees 

All correspondence to or from ICE Detainees to other ICE Detainees housed in the Essex County 
Correctional Facility or other correctional facilities may be read to ensure that the correspondence does not 
contain any prohibited content. 

Pencils, paper and envelopes may be obtained from the Housing Unit Officer. They may also be purchased 
from the commissary. Indigent ICE Detainees will get at least three stamped envelopes per week for 
personal mail. 

You are responsible for knowing the individual rules and regulations regarding correspondence in the 
facility where you are detained. You are responsible for the contents of your outgoing mail. Consult your 
local supplement for more information. 

29. Finances 


Essex County Correctional Facility - ICE Detainee Handbook 


Page 38 



ICE Detainees are not permitted to have money or jewelry in their possession. During the intake process, 
such items will be removed, a receipt issued, and a personal account established. The maximum 
commissary account balance shall not exceed $ 1,000. 

Any money received from the outside shall be credited to the personal account. Cash and money orders are 
accepted at the deposit window in the visitor lobby between the hours of 8:00 A.M. and 4:00 P.M., Monday 
through Friday (except holidays). Money orders may also be received through the mail. The correctional 
facility assumes no responsibility for lost money orders. Third party checks are prohibited for deposit. ICE 
Detainees are advised to insure that depositors have their correct name and jail identification number. 

Upon release of ICE Detainees, the personal accounts are closed and checks issued for the balance due. ICE 
Detainees must claim all property within 30 days of their release from the facility. 

30. _ Meals 

All meals served by our facility are nutritionally balanced, dietician-approved and properly prepared. We 
only serve our meals in wholesome, clean, safe surroundings. We do not use food as either a disciplinary 

measure or reward. All ICE Detainees will be provided with meals from a standard menu unless a special 

diet request is approved. The ECCF is 2i IlO pork facility. 

All ICE Detainees shall be provided at least 3 meals per day. Meals shall be typically served during the 
following time frames, unless precluded by an emergent situation: 

• Breakfast 6:30 AM to 8:30 AM 

• Lunch 10:30 AM to 1:00 PM 

• Dinner 4:30 PM to 6:30 PM 

When meals are served all ICE Detainees shall assemble in an orderly fashion as instructed to do so by the 
housing unit officer(s). ICE Detainees shall retrieve their meals and proceed to the designated eating areas. 
Upon completion of the meal ICE Detainees shall clean their areas and return the trays to the approved 
collection point. 

You may request a common fare diet (religious/diet menu) when appropriate. To participate in the Common 
Fare program an ICE Detainee shall initiate an Authorization for Common Fare Participation form for 
consideration by the Office of the Warden or Religious Services Coordinator, which shall be provided by the 
housing unit officer(s). 

Special diet requests for medical reasons are referred to medical personnel for evaluation. 

At each meal, you will be issued appropriate eating utensils and a napkin. The utensils must be returned at 
the end of each meal. 

Each ICE Detainee is allowed one meal to be consumed during mealtime, for a total of three meals a day. 

If you have a special dietary need due to religious or medical reasons, it is your responsibility to request a 
special diet that meets your needs. Your request will be evaluated to ensure that you will be provided with 
an appropriate meal. 

31. _Commissary 


1. ICE Detainees may purchase food, clothing, and other personal items from an approved list of 
commissary items. The forms and schedules for ordering and delivery of the commissary purchases 
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are posted on each housing unit. 

2. ICE Detainees must have sufficient money in their personal accounts to cover the purchases. If there 
are in s ufficient funds, the commissary order form will be filled to the limit of the funds available. 
Commissary account inquiries should be directed to housing pod officer who may forward them to 
the commissary clerk. 

3. ICE Detainees shall acknowledge receipt of the items on the commissary order form by signing their 
names and having their photos and jail identification numbers verified. 

4 The Essex County Correctional Facility collects a surcharge of 10% of the sale price of every 
commissary item sold. These funds are forwarded to the New Jersey State Treasurer for deposit into 
the Victims of Crime Compensation Board account. 

5. Commissary ordering can be done on the Tablet (NOTE: It is here where you order minutes for paid 
Tablet services). 

If you order commissary items and you are subsequently transferred or removed prior to receiving your 
items, you are not entitled to a refund or to have your items forwarded. However, the facility where you 
ordered the commissary items may at its own discretion provide you with a refund prior to your 
departure from their facility. Consult your local supplement for more information. 

32. _ Dress Code and Grooming Standards 

ICE Detainees are required to keep themselves clean and to wear appropriate clothing and footwear during 
all activities. Any deviations from maintaining good personal hygiene and from wearing appropriate 
clothing could cause potential conflicts with your peers and others. Poor personal hygiene or unsanitary 
habits can also have a negative impact on the health and safety of yourself and others. Failure to comply 
with the dress code and grooming standards could ultimately become an issue that requires staff interven¬ 
tion, including appropriate disciplinary action. 

A. Ordinarily, ICE Detainees may wear any reasonably safe and hygienic hairstyle with the following 

exceptions: 

1. For safety and hygiene reasons, kitchen workers shall keep their hair in a neat, clean and commonly 
accepted style. 

2. All kitchen workers shall wear a hairnet and beard net (where necessary) when working in the 
kitchen. 

B. Ordinarily, facial hair may be grown without restriction. However, there is one exception: 

1. All ICE Detainees are required to take a shower at the time of admittance to the ECCF. Further, ICE 
Detainees may shower at least once daily and keep themselves and their living quarters clean at all 
times. Soap, towels, linen and cleaning materials shall be provided. Additional personal hygiene 
products will be provided as needed. 

2. ICE Detainees must keep their hair clean. For reasons of individual and public health, the medical 
staff may order ICE Detainees to cut their hair. 

3. Haircuts are provided at no charge. Extreme styles that include designs, letters, and specialty shapes 
are not permitted. 

You are responsible for learning and following the facility dress code 

33. _ Clothing 

All ICE Detainees must be fully dressed, in their distinctive county issued uniform or commissary 

purchased sweat outfit when outside their individual cell or bunk area; this includes a full inmate 

Page 40 


Essex County Correctional Facility - ICE Detainee Handbook 


uniform, socks, underwear, and appropriate footwear. You must wear your full uniform until you enter 

your cell or bunk area at the end of the day. 

Full Uniform 

A full ICE Detainee uniform consists of an issued uniform shirt and issued uniform pants or when 

permitted a full commissary sweat outfit. Mixing separate uniforms is not permitted. 

All issued clothing shall be worn as specified in the following instructions and in no other manner. 

These requirements are essential to ensure compliance with appropriate security, hygiene and conduct. 

• ICE Detainees must be in full uniform at all times before exiting their cell or dormitory bunk 
area, including, travel to and from the shower area. 

• Foot wear must be worn entirely covering your foot at all times including to and from the 
shower. 

• ICE Detainees must wear a complete uniform at all times while in medical visits, court 
appointments, during religious services, visitations, law library and while in the dayroom area. 

• Commissary sweats can not be used as a uniform when leaving the confines of a housing unit or 
dormitory. 

• Upon entering the recreation yard you must be in a full uniform. Before concluding exercise 
and upon exiting the recreation yard inmates must be in full uniform. 

• All clothing must be worn appropriately and also sized appropriately (pants must be on the 
waist and not below, underwear can’t be showing, shirts can not be rolled up, clothes can not 
be excessively oversized, etc). 

• Undergarments may be worn without outer garments only while inside the sleeping quarters or 
the restrooms. NO EXCEPTIONS! 

• Only authorized headwear shall be approved for use by the general population unless approved 
as religious items by the Office of Spiritual Services/Office of the Warden. Workers will be 
issued the proper head cover when required, which shall be worn only while performing work- 
related duties. 

• Wave caps (do-rag) may be worn only in housing unit cells or within your dormitory. 

• No article of clothing may be worn in a manner not normally intended for that item (using a shirt 
as a head band or head cover, rolling up pants legs, wearing socks over arms, wearing sheets or 
blankets, etc.). 

• No article of clothing may be altered from its original form (ex. cutting pants into shorts, 
stitching pockets, intentionally discolored, drawn on, torn, cut, etc.). 

• Clothing must be clean and in good repair. Torn clothing is not authorized apparel. 

34. _ Clothing Exchange 

Clothing exchanges, for ICE Detainees, will be made by request to the ICE intake supervisor. 

• All other volunteer workers may exchange outer ganuents according to facility policy. 

In order to ensure an adequate supply of clean clothing for all ICE Detainees, the hoarding of clothing is 
prohibited. Generally, ICE Detainees are not permitted to wash clothing, bedding, tennis shoes or other 
items in their housing unit, unless washing machines and clothes dryers are available according to facility 
policy. Uniforms shall be worn at all times outside of the housing units. ICE Detainees shall not 
intentionally alter, tear, cut, discolor or draw on issued clothing. Any ICE Detainee found to have 
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purposefully altered a uniform may be subject to disciplinary action. 

Housing Units equipped with laundry services shall observe the posted schedule and rules for laundering 
of clothing. The schedules are maintained within the housing and may be subject to change with short 
notice or no notice. ICE Detainees shall observe all rules pertaining to the laundering of clothing as 
directed by the housing unit officer(s). 

35. _ Personal Hygiene 

You will be living in a donnitory or secure housing unit with other individuals, so personal hygiene is 
essential for promoting a healthy and hannonious living environment. 

You are expected to bathe regularly and to keep your hair clean. 

Personal hygiene items such as soap, toothpaste, toothbrushes, combs, hairbrushes and other items will be 
issued to you upon admission. If you run out of any issued item, you may request a replacement or purchase 
it through the commissary. Personal hygiene items will be replaced upon request on an as needed basis. 

Disposable razors are provided and may not be shared. Razors will be checked out and must be returned 
when you have finished shaving. For health and safety reasons, more than one ICE Detainee shall not use a 
single disposable razor. We prohibit the sharing of razors in order to prevent the spread of communicable 
diseases, such as HIV and hepatitis. 

If you will be attending a court hearing, you will be afforded the opportunity to shave before appearing. 

1. ICE Detainees shall be afforded the opportunity to shave. 

2. Upon request of a razor the housing unit officer shall issue a razor to the ICE Detainee and immediately 
retrieve the razor upon completion of use. 

3. Any sharing of razors may subject you to sanctions by the Disciplinary Review committee/Disciplinary 
Hearing Officer. 

4. The Essex County Correctional Facility may restrict access to shaving gear to ICE Detainees judged to 
be a risk to his/her self or staff. 

5. The Essex County Correctional Facility makes no differentiation in gender regarding the applicability of 
the rules governing shaving. 

36. _ Barbering Services 

All ICE Detainees are permitted to receive haircuts from the approved Barber. All barber related activities 
shall be conducted in the facilities centralized barber shop. Haircuts are provided at no charge. All haircuts 
shall be done during the approved barber shop hours of operation. Extreme styles that include designs, 
letters, and specialty shapes are not permitted. Typically the hours of operation are 7:00 AM - 12:00 PM 
and 3:00 PM - 8:00 PM seven days per week. Specific hours of operation relevant to your housing unit 
shall be posted in the unit. 


The hours of operation and availability of barber equipment may be revoked by the housing unit officer or 
supervisor if it conflicts with the security or orderly running of the facility. 

37. _ Sanitary Living Conditions 

Clean facilities help to ensure safety and ICE Detainee personal health. It is in your best interest to maintain a 
clean living area and to avoid health and safety problems associated with unsanitary living conditions. 


When your bed is not in use, it must be made up to facility standards. We require that you keep your bed and 
immediate area clean and neat. You are also required to make your bed daily before reporting for your work 
Essex County Correctional Facility - ICE Detainee Handbook Page 42 



assignment or when you begin your daily routine. Hanging of sheets, towels, blankets or clothing from wires, 
lights, beds, bars or other objects is not pennitted. 

Storage of personal effects, including hygiene items, must be done in accordance with the policies and 
procedures. Do not place items at any unauthorized location, such as on windowsills, windows, bunks, 
lockers, under a mattress, etc. Items in violation of storage rules may be confiscated and removed from the 
unauthorized area. If your items are confiscated for being placed in an unauthorized area, it is your 
responsibility to identify and reclaim your items from the appropriate supervisor. 

38. _ Smoking Policy 

The Essex County Correctional Facility is a smoke-free environment. All tobacco products will be 
confiscated during the intake process. ICE Detainees may receive smoking cessation instruction and 
withdrawal relief medication from the medical services provider. 

39. _ Voluntary Work Program 

All individuals who are detained at the Essex County Correctional Facility are eligible on a voluntary basis 
for available ICE Detainee worker openings. The disciplinary history of ICE Detainees will be reviewed 
and used as one of the determining factors for work eligibility. All ICE Detainee food handlers shall be 
medically cleared. 

ICE Detainees on work assignments shall not perfonn tasks not specifically authorized by the supervising 
officers, including transferring articles from one cell or area to another. When work assignments are 
completed, all ICE Detainees shall report immediately to the supervising officers who may permit them to 
return to their housing units or assign them additional work. 

Work is a privilege that may be rescinded for not reporting for work, appearing in an unsanitary condition, 
or perfonning unsatisfactorily. Further, all ICE Detainee workers shall be subject to random and probable 
cause drug testing. A positive drug test shall result in the immediate termination from the job and possible 
criminal prosecution. 

Regardless of the size of the tasks to be preformed, all worker requests are to be submitted to the 
classification captain. 

In order to participate in this program, you will be required to sign a voluntary work program statement and 
to complete any work-related training. You will be required to adhere to all dress, grooming and hairstyle 
restrictions related to your work assignment. If you are accepted into a volunteer work program, you will be 
expected to work according to an assigned work schedule and to perform assigned duties at a satisfactory 
level. Deficiencies such as unexcused absence or unsatisfactory work performance may result in removal 
from the voluntary work program 

You are not entitled to compensation for tasks that involve maintaining your personal area or cleaning up 
after yourself in general use areas. Y ou are required to perform basic cleaning tasks within your living unit, 
regardless of where you are held. For example, you could be disciplined if you refuse to make your bed or 
otherwise refuse to clean up after yourself. 

You are responsible for becoming familiar with the policies and procedures regarding voluntary work at 
the facility where you are detained. 

40. _ Recreation Facilities 

Housing Unit Recreation 
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Leisure activities may include access to television, movies, card games and/or board games. Televisions 
are available for viewing providing this privilege is not removed due to inappropriate behavior. The 
warden may restrict the television viewing during special programs held in the day room and may 
approve the viewing of special events during the “lock-down” period. 

Outside Recreation 

You will have an opportunity for outdoor recreation per day, seven days per week. Outdoor recreational 
opportunities can be limited by inclement weather or physical security concerns. Indoor recreation may not 
be substituted for outdoor recreation. 

Use of the recreation yard may be denied at the officer’s discretion during or following any emergent 
situation within the facility. 

Typical recreation hours are as follows Sunday - Saturday at the following times: 

• 7:00 AM-12:30 PM 

• 3:00 PM- 8:00 PM 

Up Gvm - You will_have the opportunity to have recreation in the up gym area daily on a rotating 
time table. A Recreation Officer will escort all ICE Detainees interested in this activity from their 
respected housing unit. Any ICE Detainees late will not be taken to the up gym area once the 
Recreation Officer leaves the Unit. You must be in a complete uniform and walk single file to and 
from the up gym area. Failure to obey any rules contained in this handbook may revoke your 
privilege to attend recreation in the up gym. Up Gym recreation may be suspended at anytime at the 
Recreation Officers discretion. 


41. _ Library and Television 

1. TVs are available for viewing providing this privilege is not removed due to inappropriate 

behavior. The warden, or his designee, may restrict TV viewing during special programs held 
in the day room and may approve the viewing of special events during the “lock-down” 
period. 

a. The officer has total control of the TV. 

b. The TV will be turned on only when the unit officer is satisfied that everything is 
safe, secure and in sanitary condition. 

c. Channel decision shall be made by the majority of ICE Detainees or what may be 
deemed as appropriate by the officer. Any challenges or disruptions will result in the 
termination of TV privileges. 

d. TVs shall not interfere with the normal operations of the unit. 

e. TV volume level shall be kept at a non-disruptive level that does not extend beyond 

the viewing area as determined by the officer. 

Reading materials are available from the Essex County Correctional Facility library. You must request items 
through the social services unit. 

ECCF may provide additional periodicals to the housing units which shall be maintained as determined by 
the housing unit officer. 
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42. _ Law Library and Computers 

As a ICE Detainee at the Essex County Correctional Facility, you are entitled to access to a designated law 
library and to office equipment to copy and prepare legal documents. The law library is open seven days per 
week with a rotating schedule of times. The law library schedule will be posted in all housing units. 

The facility uses Lexus Nexus and Westlaw programs. You are entitled to a minimum access of five hours 
each week to the law library so that you can work on your legal case. You can access the law library by 
signing up on your housing unit. 

Lexus Nexus is free on the tablet and is up to date to the hour. 

You may request additional time by using a written request form that provides a justification for your need 
for additional access to the law library. 

The ECCF provides ICE Detainees with access to law materials using Lexus Nexis, a Web-based research 
database that provides up-to-date access to legal materials in an electronic format. This system replaces 
legal books and publications. Any legal materials not found in Lexus Nexis may be requested through 
social services. 

Self-help material is provided and made available to all ICE Detainees for their use for research or 
preparation of legal documents. The facility shall permit ICE Detainees to assist other ICE Detainees in 
researching and preparing legal documents upon written request to the facility administrator. 

The facility administrator mav refuse to allow such assistance if there is anv security risk or anv other 
concerns. ICE Detainees may provide legal assistance to others on a voluntary basis only. 

No ICE Detainee shall be allowed to charge a fee or accept anything of value for providing such assistance. 
The facility will not pay any ICE Detainee to provide legal assistance to another ICE Detainee. 

You are responsible for following the rules regarding access to the law library and use of any equipment. 

Any deliberate violation or willful failure to follow the rules may result in disciplinary action being taken 
against you and a loss of your privilege to use the law library. At any point that you determine law library 
materials or items are missing, out of date or, damaged you must immediately report the finding to your 
housing unit officer. 

Staff members are not pennitted to deny access to the law library or to legal material as a disciplinary 
measure, reprisal, retaliation or penalty, except when the safety or security of the institution or ICE Detainee 
is a concern. 

Computers are available in the law library for preparation of legal documents ONLY. These computers are 
not to be used for personal correspondence. You may request paper and pen from your housing officer for 
writing personal correspondence. 

USB Flash Drives may be issued to ICE Detainees in accordance with the following provisions: 

1. You must request the USB flash drive through your housing unit officers utilizing a USB Flash Drive 
Request Form. 

2. USB flash drives shall only be used for the storage of legal matters concerning deportation 
proceedings. 

3. You are responsible for its safe keeping and storage. 

4. If altered in any way you may be subjected to disciplinary action including, but not limited to, 
confiscation, restitution and institutional disciplinary charge(s). 
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5. Content of the USB flash drive may be inspected at any time for contraband by a Supervisor i.e. 
pornography, gang related paraphernalia, etc. If contraband is discovered you may be subjected to 
disciplinary action including, but not limited to, confiscation and institutional disciplinary charge(s). 

6. If you lose your USB flash drive it must be immediately reported to the housing unit officer(s). 

7. If you lose your USB flash drive you may request to purchase one from the facility. 

8. You may not share your USB flash drive or transfer content from one drive to another. 

43. _ Movement Inter-F acilitv 

When outside the confines of your housing area, whether individually or during a mass movement, 
you will walk in an orderly, single - file fashion along the wall to your right. There will be no 
talking. When any staff member, or visitor is in the hall inmates shall stop and face the wall to their 
right until they pass. You are prohibited from stopping at any area other than your designated 
destination. You maybe subjected to a search of persons and property. There will be no running, 
loitering, eating or drinking in any corridor. Normally, you will not be allowed to take anything 
with you during a movement. You will be allowed to take only necessary legal materials for court, 
legal visits and educational or designated classroom material. Necessary medication such as 
nitroglycerin or inhalers maybe kept on person (K.O.P.) as authorized by the medical department. 

44. _ Religious Services 

ICE Detainees may identity their religious affiliation during the intake process. The view of agnostics and 
atheists shall be respected. 

Pre-registration for attendance at religious services may be enforced if it is determined necessary for the safe 
and secure operation of the facility. 

Pastoral care service providers from all major faith traditions are available for religious and spiritual 
consultation or counseling. ICE Detainees may submit requests for such services to a housing pod officer, 
ombudsperson, or social worker. ICE Detainees may add their religious or spiritual leader to their lists of 
visitors. 

Attendance at religious services is voluntary. Religious services shall be coordinated through the housing 
unit officer(s). 

ICE Detainees are pennitted to purchase for delivery by mail spiritual and religious materials. Approved 
materials may also be distributed by the pastoral care service providers. 

The granting or denial of privileges, or discrimination or punishment on basis of religious or spiritual beliefs 
is expressly forbidden. 

All religious and spiritual groups shall have equal access to facilities and privileges based on security 
concerns and number of participants. 

45. _ Marriages / Civil Union 

You or your legal representative may request permission to marry from the Essex County Correctional 
Facility administrator, ICE Field Office Director, or his or her designee. To request a marriage / Civil Union 
you must request a Marriage / Civil Union Request Application from your housing unit officer. Your 
request to marry must be submitted in writing to the facility administrator. Your written request must 
specifically address the following three issues: 
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• Whether you are legally eligible to be married; 

• Whether you are mentally competent to enter into a marriage; and 

• Whether the intended spouse will certify that they will marry you. 

Your request must be accompanied by a written affirmation by your future spouse that certifies that he or 
she intends to marry you. 

The ECCF administrator will refer your request to the DRO Field Office Director once it is complete. Final 
approval must be obtained from the Field Office Director. Failure to obtain this approval could result in a 
delay or cancellation of any ceremonies or approved visits for the purpose of marriage / civil union. 


46.Group Legal Rights Presentations 

Though similar to Legal Rights Group Presentations, “Legal Orientation Programs”, are carried out by the 
Department of Justice Executive Office for Immigration Review and are distinct government-sponsored 
programs. Department of Justice Executive Office for Immigration Review and ICE may establish 
programs at the ECCF. All newly admitted ICE Detainees shall be scheduled to attend a presentation upon 
entry. 

At some facilities, volunteer groups within the local community will hold group legal rights presentations to 
provide information and assistance to ICE Detainees. The facility will post notification in common areas so 
that you will be aware of these scheduled presentations in advance. A sign-up sheet will be available in each 
housing unit, and you will be given the opportunity to attend. Presentations are open to all ICE Detainees, 
regardless of the presenter’s intended audience. Exceptions may be made when an ICE Detainee’s attendance 
could pose a security risk. 

ICE Detainees in segregation/SHU will be allowed to attend group presentations in accord with security 
requirements. If necessary, presentations may be made to individuals in segregation/SHU, provided that the 
presenter agrees to such arrangements and that security can be maintained. If a ICE Detainee in 
segregation/SHU cannot attend any type of presentation due to security reasons, and both the ICE Detainee 
and the presenters so request, alternative arrangements may be made. 

Report Suspicious Activity: 

1-866-DHS-2-ICE 
1-866-347-2423 

www.ice.gov 



Lockdown Procedures 


Any time a lockdown is ordered by any staff member you must immediately go inside your cell or 
to your bunk area. If you are housed in a cell you must secure your door upon entering the cell. You 
are to lockdown quickly and in an orderly manner at any time you are so ordered. This includes 
during regular population counts, population switches, medication, commissary, nightly lockdown, 
any unscheduled/scheduled events, and at the officer’s discretion. Refusal or a delay in compliance 
may result in disciplinary action. A lockdown order will be called before a routine lockdown 
time. All privileges may be ended at the officer’s discretion prior to a lockdown. This includes, but 
is not limited to, telephones, hot water, barbering services, group prayer, laundry service, recreation, 
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showers, cleaning, law library and TVs. 


48. _ Housing Units 

Housing units are large multi-person living areas where people cohabitate. 

Housing Units include, but are not limited to, the following items: 

1. Cells; 

2. Bunk beds; 

3. Televisions; 

4. Telephones; 

5. Food Pantry; 

6. Laundry; 

7. Communal Dining area; 

8. Law Library; 

9. Lights; 

10. Toilet facilities; 

11. Showers; 

12. Outdoor Recreation; 

13. Doors; 

14. Windows; 

15. Duct work; 

16. Cameras; 

17. Officers; 

18. Refuse Receptacles. 

Dormitory Housing Units consists of an open style living area with double bunks. There is a 
centrally located outdoor recreation area with unrestricted access during waking hours. The common 
area consists of tables and chairs for leisure activities to include TV viewing, telephone access and 
dining purposes. There are two televisions in each unit for English and Spanish channel viewing. 

The restroom area consists of toilet stalls, urinals and shower stalls. 

The Pod Housing Units consist of two person cells with a toilet and sink combination in each 
cell; a shower is located on each tier. There is a common area consisting of tables and chairs 
for leisure activities to include TV viewing, telephone access and dining purposes. The law 
library and outdoor recreation areas are available whenever movement is not restricted for 
counts, curfew, medication distribution, etc. There are two televisions in each unit for 
English and Spanish channel viewing. 



Post Release Services 


Upon release ICE Intake will provide all ICE Detainees with a list of legal, medical, and 
social services that are available in the release community, and a list of shelter services 
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available in the immediate area along with directions to each shelter. ICE Detainees will be 
released with one set of non-institutional, weather-appropriate clothing. 

50. _ Tablet 

1. General Procedures for Tablets: 

a. Tablets will be signed out through your Officer on your housing unit; 

b. Tablets will be off during counts and when ICE Detainees are locked in cells; 

c. Tablets may not be taken into your cells; 

d. Signing on to the tablet is easy. Type in your J# that is on your band, then you create your own 
password. You must then place your face inside the box and the tablet will take your picture. It 
will not work unless your face is in the box. 

2. Free Services on Tablet: 

a. Lexus Nexus is free on the tablet and is up to date to the hour; 

b. You may file grievances on the tablet. Make sure it is truly a grievance and not a request or 
general complaint giving details of the policy or right you feel has been violated; 

c. The ICE Detainee Handbook is on the tablet; 

d. Visit list including addition and/or deletion of visitors; 

e. Sick call requests; 

f. Commissary ordering (NOTE: It is here where you order minutes for paid tablet services) 

g. You can contact the Inmate Services Supervisor, Internal Affairs, Social Services and the 
PREA coordinator; 

h. Or, all other requests previously made on paper. 

3. Paid Services on Tablet: 

The tablets also offer entertainment options that are available at a rate of five (5) cents per minute to 
include, but not be limited to books, messaging, movies and music. 

DO NOT GO TO YOUR OFFICER WITH TABLET PROBLEMS OTHER THAN TO ASK HIM TO 
CONTACT THE INMATE PHONE TECHNICIAN TO HELP WITH BROKEN TABLETS. ANY 
PROBLEM CAN USUALLY BE FIXED IN LESS THAN AN HOUR BY CONTACTING “TABLET 
ISSUES” ON THE TABLET. 


REFUSAL OF REASONABLE ACCOMMODATIONS OFFERED TO 
DEAF AND HARD OF HEARING ICE DETAINEES 
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I acknowledge that I have been informed and REFUSE to accept the facility’s attempt to provide 
reasonable accommodations for one or more of my major life activities, and hereby release the 
Essex County Department of Corrections from all responsibility for any ill effects from such 
refusal. 


ICE Detainee’s Name: 


ICE Detainee’s Signature: 


Date: 


Print 


Commitment # 


Refusal to Sign: 

Date: _ 


Witness: 


Witness: 
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REQUEST BY DEAF AND HARD OF HEARING ICE DETAINEES 

Our Corrections Facility is committed to providing quality care to all ICE Detainees. In order to assure that 
the services which are provided to you are not compromised by ineffective communication, the facility has 
resources for obtaining sign language interpreters when necessary at no cost to you. Telecommunications 
devices for the deaf (TTD), amplified telephones and televisions with closed captioning are also available. 

1. Will a sign language interpreter help us effectively communicate with you? 

YES NO 

If you check “YES,” we will get a sign language interpreter for you unless you fill out the waiver form on 
the back of this paper. 

2. Do you want any of these services which are also available? 

A Telecommunication Device for the 
Deaf TDD/TTY with Light Signaler 

An Amplified Telephone Receiver YES NO 

An Assistive Listening Device (ALD) YES NO 

Television Captioning YES NO 

Other (please explain): 




3. ICE Detainee declined present accommodations offered. See page two of this form for release. 


Witness Name: 

Printed ICE Detainee’s Signature / Commitment # / Date 


Signature / Date 

A copy of the Corrections Facility’s written policy for Effective Communications Administrative Policy and 
Procedure is available without any charge upon request. Please check here if you want a copy of this policy. 
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SEXUAL ASS A ULT A WARENESS 

The ECCF has a zero tolerance volicv for all forms of sexual abuse or assault 


SEXUAL ASSAULT 


What is Sexual Assault? 

Sexual Assault is a broad term that includes any sexual behavior against another person that is forced, coerced, or 
manipulated, such as rape, child molestation and incest. 

• According to Sexual Assault Resource Center only 23% of sexual assaults are ever reported. 

• Sexual Assault can affect persons of any gender, age, race, ethnic group, socioeconomic status, sexual orientation, 
or disability. 


Prison Rape Elimination Act (PREA) 


The Prison Rape Elimination Act (PREA) of 2003 is a Federal law established to addresses the elimination and 

prevention of sexual assault and rape in correctional systems. PREA applies to all federal, state and local prisons, jails, 

police lock-ups, private facilities and community settings such as residential facilities. 

Section 10 of the Prison Rape Elimination Act defines the term “rape” as: 

• The carnal knowledge, oral sodomy, sexual assault with an object, or sexual fondling of a person , forcibly or 
against that person’s will; not forcibly or against the person’s will, where the victim is incapable of giving consent 
because of his her youth or his or her temporary or permanent mental or physical incapacity; or 

• The carnal knowledge, oral sodomy, sexual assault with an object, or sexual fondling of a person achieved through 
the exploitation of fear or threat of physical violence or bodily injury. 

• Predators use sex as a weapon to assault the body, mind, psyche and spirit of their victims. 

• Whether it manifest itself as a coerced sex in exchange for protection, repeated gang rapes or a traumatic one 
night experience in county lock up 

According to the National Crime Victimization 

Survey (SCVS), seven out of every eight rapes victims were females and one in every eight rape victims was male. 

• Rape & Sexual Assault abuse happens to females and males of all ages, from infancy to old age. 

• The fact that male victim of a sexual assault ejaculated or became sexually aroused does not mean that he was not 
raped or that he gave consent. These are normal involuntary physiological reactions. 

• A survivor is not at fault for the rape/sexual assault, even if he/she was in a secluded area, or had previous 
consensual sex with the attacker. 

• Reports indicate the rape of an estimated 150,000 males per year. 


Common Feelings of Survivors 


• Embarrassment 

• Anger 

• Guilt 

• Panic, Depression 


Essex County Correctional Facility - ICE Detainee Handbook 









• Fear 

• Other common reactions include loss of appetite, nausea or stomach aches, headaches, loss of memory and/or 
trouble concentrating and changes in sleep patterns. 


RISK REDUCTION 


• Position yourself in “Safe Zone” areas where you can see a staff member and the staff member can see you. 

• Be aware of situations that make you feel uncomfortable. Trust your instincts. If it feels wrong, leave, get help, or 
call for a staff member. 

• Do Not accept commissary items, offers of protection, or other gifts from other offenders. Placing yourself in debt 
to another offender can lead to the expectation of repaying the debt in sexual favors. 


What To Do If You Are Sexually Assaulted 


IF THE ATTACK HAS JUST HAPPENED. 

• Get to SAFE place 

• REPORT THE ATTACK TO A STAFF MEMBER (The longer you wait, the more difficult it is to obtain evidence, 
necessary for a criminal and/or administrative investigation.) 

• Request immediate Medical Attention 

• DO NOT shower, smoke, drink, brush your teeth, use the restroom, or change your clothes. 


SUPPORT SER VICES 


• Mental Health Staff 

• Social Services 

• Chaplain 

• Counselor 

• Medical Staff 

The days ahead can be traumatic and it helps to have people who care about you to support you. Seek professional help. 
Mental Health Staff is available for crisis care 365 days a year, to listen and offer support. 


FACTS FOR THE OFFENDER: 


• All cases of sexual assault are investigated by your local law enforcement/ Special Investigations Division (SID) as 
a criminal investigation. You may be prosecuted for a criminal offense and if found guilty, any additional prison 
time will be added to your current sentence. 

• You will be issued a notice of charges. If you are found guilty, sanctions will be harsh. In addition, your 
classification level will be reviewed and likely increased, which could mean a transfer to a higher security prison or 
unit with significantly less freedom of movement and limited privileges. If you have family this may affect them 
and their ability to visit you. 

• Engaging in such conduct in these institutions significantly increases your risk of HIV infection, along with 
exposing you to other sexually transmitted diseases. 

• If you have trouble controlling your actions seek help from mental health staff and/or consider participating in 
programs designed to control anger or reduce stress. To reduce immediate feelings of anger or aggression try 
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talking to or writing to a friend, meditate or do breathing exercises to relax, work on a hobby or engage in some 
types of exercise. 

CONTACTS 


ECCF SEXUAL ASSAULT HOTLINE 
Report All Cases 24/7 

973-274-7732 (PREA) 

ECCF Office of the Director PREA Coordinator 
Mike Taylor 

973-274-7733 (PREE) 

In order to contact the above number: 

1. Enter your Telephone Identification (TID) 

2. Select the Special Services Option 

3. Then choose Option 2 


Essex County Rape Care Program 

1-877-733-2273 (CARE) 

204 Claremont Avenue 
Montclair, NJ 07042 

NJ Coalition Against Sexual Assault 

1-609-631-4450 
1-800 601-7110 

2333 Whitehorse Mercerville Road 
Suite B 

Trenton, NJ 08618 

New Jersey’s Crime Victim’s Law Center 

1-973-729-9342 
6 Spring Street, Suite 4D 
Newton, NJ 07860 

RAINN (National Sexual Assault Hotline) 

1-800-656-4673 (HOPE) 

1220 L Street NW, Suite 505 
Washington, DC 20005 

Hotline for Rape Victims 

1-866-363-7273 
1 -866-ENDRAPE 

Suicide/Crisis/Caring Hotline 

1-800-273-8255 (TALK) 
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APPENDIX A 


VISITATION SCHEDULE 

EFFECTIVE FEBRUARY 14, 2018 

NON-CONTACT VISITS 

Dorms 1, 2, 4 & 2C3 (Visits will be held on Level 3) 

Dorms 3, 5, 6 & 7 (Visits will be held on Level 4) 

Wednesdays and Sundays 

Building #2 

Building #5 10:15 am - 1:30 pm 

(No visitors will be permitted access after 1:00 pm) 

2:30 pm - 5:45 pm 

(No visitors will be permitted access after 5:15 pm) 


[Wednesdays Only| 

Infirmary 10:15 am - 11:45 am (MALES ONLY) 

(No visitors will be permitted access after 11:30 am) 

12:00 pm - 1:30 pm (FEMALES ONLY) 

(No visitors will be permitted access after 1:00 pm) 

d/ d# d# d# d^ vU d^ d^ d« d« d/ d# d^ d^ d^ d# d# d# d^ d^ d/ d# d# vU d^ d# d# d^ d^ d# d# d# vU vU d^ d^ d' d' vU vU 

*r% rr% rr% *t% *t% rr% *t% rr% rr% *t% *t% *t% rr% rr% rf% rf% rr% *T% *t% *t% rr% rr% rf% *T% *T% *t% rr% 

Thursdays and Saturdays 

Building #3 

Building #4 10:15 am - 1:30 pm 

(No visitors will be permitted access after 1:00 pm) 

2:30 pm - 5:45 pm 

(No visitors will be permitted access after 5:15 pm) 

d^ d* d* d^ d* d^ d* d^ d^ d* d^ d^ d^ d^ d^ d^ d^ d^ d^ d^ d^ d* d^ d* d* d* d^ d* d^ 

m m m m rw rf% m m m rf% rr% rf% m m rf% rf% rf% rf% 

ATTORNEY VISITS 

Daily 

7:00 am - 9:45am 
1030 am - 12:45pm 
3:00pm - 7:00pm 

kc: Visitation Schedule Revised on 02-14-18 




APPENDIX B 

(No attorneys will be permitted access after 6:30 pm) 


VISITATION SCHEDULE 

EFFECTIVE FEBRUARY 14, 2018 


CONTACT VISITS 


"SPECIAL CRITERIA »« 

Please refer to inmate/detainee handbook for qualifications 



Mon 

Tue 

Wed 

Thu 

Fri 

Sat 

Sun 

DORMS 1-7 
2/3&2/1 (ICE) 

NO 

VISITS 

NO 

VISITS 

12PM-7PM 

4PM-7PM 

NO 

VISITS 

12PM-7PM 

12PM-3PM 

4B3/4C3 

Re-Entry 

NO 

VISITS 

NO 

VISITS 

NO 

VISITS 

12PM-3PM 

NO 

VISITS 

NO 

VISITS 

4PM-7PM 


kc: Visitation Schedule Revised on 02-14-18 













